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Council Executive 
 

 
West Lothian Civic Centre 

Howden South Road 
LIVINGSTON 

EH54 6FF 
 

16 October 2019 
 
A meeting of the Council Executive of West Lothian Council will be held within the 
Council Chambers, West Lothian Civic Centre on Tuesday 22 October 2019 at 
10:00am. 
 
 
 

For Chief Executive 
 

BUSINESS 
Public Session 
 
 
1. Apologies for Absence 
 
2. Declarations of Interest - Members should declare any financial and non-

financial interests they have in the items of business for consideration at 
the meeting, identifying the relevant agenda item and the nature of their 
interest 

 
3. Order of Business, including notice of urgent business and declarations 

of interest in any urgent business 
 
 
4. Conifrm Draftc Minute of Meeting of Council Executive held on Tuesday 

08 October 2019 (herewith). 
 
Public Items for Decision 
 
5. Proposed Complex Care Housing Development - Report by Head of 

Social Policy (herewith). 
 
6. Review of Decision-Making Arrangements - Style of Minutes - Report by 

Governance Manager (herewith). 
 
7. West Lothian Strategic Housing Investment Plan 2020 - 2025 - Report by 

Head of Housing, Customer and Building Services (herewith). 
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8. 2018/19 Annual Return on the Charter - Annual Assurance Statement - 
Report by Head of Housing, Customer and Building Services (herewith). 

 
9. Rent Strategy Consultation - Report by Head of Housing, Customer and 

Building Services (herewith). 
 
10. Scottish Awards for Quality in Planning - Report by Head of Planning, 

Economic Development and Regeneration (herewith). 
 
11. Cross-Party Climate Emergency Working Group - Report by Head of 

Planning, Economic Development and Regeneration (herewith). 
 
12. Town Centre Fund Capital Grant 2019/20 - Bathgate Ward - Report by 

Lead Officer for Bathgate Local Area Committee (herewith). 
 
13. Town Centre Fund Capital Grant 2019/20 - Livingston North Ward - 

Report by Lead Officer for Livingston North Local Area Committee 
(herewith). 

 
14. Town Centre Fund Capital Grant 2019/20 - Linlithgow Ward - Report by 

Lead Officer for Linlithgow Local Area Committee (herewith). 
 
15. Electric Vehicle Charging - Expansion - Report by Head of Finance and 

Property Services (herewith) 
 
16. Scottish Welfare Fund - Report by Head of Finance and Property 

Services (herewith). 
 
17. Murrayfield Park Sports Pavilion and 3G Pitch, Ash Grove, Blackburn, 

Lease to Blackburn United Community Sports Club - Report by Head of 
Finance and Property Services (herewith). 

 
18. Accessible Facilities for People with Disabilities in Operational Properties 

- Report by Head of Finance and Property Services (herewith). 
 
Public Items for Information 
 
19. Annual Procurement Report - 1st April 2018 to 31st March 2019 - Report 

by Head of Corporate Services (herewith). 
 
20. Early Retiral and Voluntary Severance - 1 April to 30 September 2019 - 

Report by Head of Corporate Services (herewih) 
 
21. PRIVATE SESSION - The Clerk considers that the following business is 

likely to be taken in private (exempt under the relevant paragraphs of 
Part 1 of Schedule 7A of the Local Government (Scotland) Act 1973). 

 
Private Items for Decision 
 
22. The Mill Centre, Blackburn Update - Report by Head of Finance and 

Property Services. 
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------------------------------------------------ 
 
NOTE For further information please contact Eileen Rollo on 01506 281621 

or email eileen.rollo@westlothian.gov.uk 
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March 2019 

  CODE OF CONDUCT AND DECLARATIONS OF INTEREST 
 
 

This form is to help members. It is not a substitute for declaring interests at the meeting.  
 

Members should look at every item and consider if they have an interest. If members have an interest they must consider 
if they have to declare it. If members declare an interest they must consider if they have to withdraw. 

 
NAME MEETING DATE 
 
 

  

 
 
AGENDA 
ITEM NO.  

FINANCIAL  (F) OR NON-
FINANCIAL INTEREST (NF) 

DETAIL ON THE REASON FOR YOUR DECLARATION 
(e.g. I am Chairperson of the Association) 

REMAIN OR WITHDRAW 

 
 

   

 
 

   

 
 

   

 
The objective test is whether a member of the public, with knowledge of the relevant facts, would reasonably regard the 

interest as so significant that it is likely to prejudice your discussion or decision making in your role as a councillor.  
 

Other key terminology appears on the reverse. 
 

If you require assistance, please ask as early as possible. Contact Julie Whitelaw, Monitoring Officer, 01506 281626, 
julie.whitelaw@westlothian.gov.uk, James Millar, Governance Manager, 01506 281695, james.millar@westlothian.gov.uk, Carol Johnston, Chief 
Solicitor, 01506 281626, carol.johnston@westlothian.gov.uk, Committee Services Team, 01506 281604, 01506 281621 
committee.services@westlothian.gov.uk 
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the same time as the petition. 
 

3. DEPUTATION REQUEST BY MRS CHRISTINE RODGERS 

 The Council Executive heard Mrs Christine Rodgers, who had submitted a 
petition to the council which had been signed by 300 local residents, 
express her concerns at the changes to the route of the number 31 bus 
service. 

 Mrs Rodgers explained that as a result of the bus route change the 
residents of Ladywell were no longer able to access many vital services 
and appointments such as attending the local hospital. The next nearest 
bus service available was some 25 minutes away on foot and for many 
disabled or elderly persons this was not practical or possible. 

 Mrs Rodgers also advised that it was not possible for local residents to 
use taxis to access essential appointments as the cost was prohibitive for 
many of them. 

 Mrs Rodgers then responded to a number of questions from Council 
Executive members. 

 The Chair thanked Mrs Rodgers for her presentation. 

 Petition 

 The Council Executive considered the contents of the petition that had 
been submitted by Mrs Christine Rodgers, as referred to in her 
deputation, concerning changes to the route of the 31 bus service. 

 In relation to a question asked with regards to the full content of the 
petition the Governance Manager explained that it was common practice 
not to publish the full petition online as they often contained signatures 
and personal addresses and that the full content could be viewed by 
contacting Committee Services. 

 Decision 

 1. To note the comments and concerns of Mrs Christine Rodgers in 
relation to changes to the number 31 bus service; and 

 2. To refer the petition to a future meeting of the Development and 
Transport Policy Development and Scrutiny Panel. 

 

4. MINUTE 

 The Council Executive confirmed the Minute of its meeting held on 10 
September 2019. The Minute was thereafter signed by the Chair. 

 

5. PROCUREMENT ARRANGEMENTS - DIRECT AWARD TO SPHERA 
SOLUTIONS UK LTD 

      - 8 -      

































DATA LABEL: Public  770 
 

financial position in relation to the General Fund Revenue Budget, 
following completion of the 4 month monitoring exercise. 

 
 
The report set out the overall financial performance of the General Fund 
Revenue Budget for the period to 31 July 2019 and provided a year-end 
financial forecast which took account of relevant issues identified in 
individual service budgetary control returns.   

 
 
The report also provided a table summarising the position in relation to 
service expenditure and provided a forecast outturn.   

 It was recommended that Council Executive :- 

 1. Notes that the outcome of the month 4 monitoring exercise was a 
£1.388 million underspend for the General Fund revenue budget in 
2019/20; 

 2. Notes that the Council agreed on 24 September 2019 that this 
underspend should be used on a recurring basis from 2020/21 to 
meet growth requirements and increase budget resources within 
Schools and that the one-off £1.388 million underspend in 
2019/200 should be retained pending the announcement of the 
Scottish Budget and local government settlement in mid-December 
2019 

 3. Notes the level of recurring pressures of £1.470 million and the 
update from Heads of Service on progress against agreed actions 
to mitigate these pressures; 

 4. Agrees that Heads of Service take all management action 
necessary to ensure that 2019/20 expenditure was managed within 
budgeted resources available; 

 5. Agrees that Head of Service progress the additional actions to 
mitigate budget pressures, with further detailed updates to be 
provided to Council Executive as part of the month 6 monitoring 
exercise; and 

 6. Notes the good progress in delivery of budget savings for 2019/20 
to 2022/23. 

 Decision 

 To approve the terms of the report 
 

19. 2019/20 GENERAL SERVICES CAPITAL BUDGET - MONTH 4 
MONITORING 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Finance and Property Services providing 
information on the financial position in relation to the General Services 
Capital Programme following completion of the month 4 monitoring 
exercise. 
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 The report provided an update on the 2019/20 General Services Capital 
Programme based on the results of a comprehensive monitoring exercise.  
The approved 2019/20 capital budget was £34.051 million which assumed 
£4 million of over programming.  

 Good progress was being made on the capital programme with the 
committed expenditure as a percentage of projected outturn at 46%. In 
overall terms the monitoring exercise indicated that the projected outturn 
was  £35.074 million, assuming there was slippage of £4 million between 
now and the year end. This represented accelerated spend of £1.023 
million compared to budget. 

 The report provided a summary of the forecast for each asset type and 
details of material movements and pressures that had been identified 
under the headings of Property, Roads and Other Related Assets, Open 
Space, and ICT. 

 Risks, resources, developer contributions and other strategic issues were 
covered in the report.   

 It was recommended that Council Executive:- 

 1. Notes the outcome of the month 4 monitoring exercise and the 
projected outturn; 

 2. Agrees that Asset Lead Officers and the Head of Finance and 
Property Services keep under review factors that impact on 
delivery of approved capital programmes; 

 3. Notes the progress on the delivery of the overall programme; and 

 4. Agrees that £320,000 of funding from Transport Scotland will be 
used to increase the number of publicly accessible electric vehicle 
charge points in West Lothian. 

 Decision 

 1. To approve the terms of the report; and 

 2. To agree that a report be produced for the next meeting of Council 
Executive detailing the proposed locations for the increase in 
publicly accessible electric vehicle charge points. 

 

20. 2019/20 HOUSING REVENUE ACCOUNT - MONTH 4 MONITORING 

 The Council Executive considered a report (copies of which had been 
circulated) by the Depute Chief Executive providing financial performance 
in relation to the Housing Revenue Account (HRA) following the month 4 
monitoring exercise.  

 The report provided a summary of the position for the main expenditure 
headings and provided a projected out-turn. A narrative on each of the 
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committee could not approve the proposals. In such cases the Lead 
Officer was required to present the report to Council Executive, for 
approval, taking into consideration the views of the local area committee. 

 A copy of the report presented to the Fauldhouse and the Breich Valley 
Local Area Committee, along with copies of the applications for town 
centre funding was attached as a series of appendices to the report. 

 It was recommended that Council Executive approves the report. 

 Decision 

 To approve the terms of the report 
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COUNCIL EXECUTIVE 
 
PROPOSED COMPLEX CARE HOUSING DEVELOPMENT 
 
REPORT BY HEAD OF SOCIAL POLICY  
 
A. PURPOSE OF REPORT 

 
The purpose of the report is to approve the change of layout of the proposed new 
Complex Care Housing Development, Cawburn Road, Pumpherston. 
 

B. RECOMMENDATION 
 
It is recommended that Council Executive: 
 
1. Approves the new layout and design of the proposed Complex Care Housing 

Development as set out in the report; 
 
2. Notes the proposed delivery timescales and project milestones including those 

relating to the obtaining of statutory consents and approvals; 
 

C. SUMMARY OF IMPLICATIONS   
 

I Council Values 
 
Focusing on our customers' needs. 
Being honest, open and accountable. 
Making best use of our resources. 

 
II Policy and Legal (including 

Strategic Environmental 
Assessment, Equality Issues, 
Health or Risk Assessment) 

This development is included in the direction 
issued to West Lothian Council for the 
provision of learning disability services 
(WLIJB10) 

 
III Implications for Scheme of 

Delegations to Officers 
None. 

 
IV Impact on performance and 

performance Indicators 
The provision of satisfactory or better 
condition and suitable property assets 
performance measures will improve as a 
consequence of the proposed project.   

 
V Relevance to Single Outcome 

Agreement 
The significant investment in the development 
will support a number of single outcome 
agreement performance measures including: 

People at risk are protected and supported to 
achieve improved life chances; We live 
longer, healthier lives and have reduced 
health inequalities; and We make the most 
efficient and effective use of resources by 
minimising our impact on the built 
environment. 

      - 31 -      



 

 
 

2 

 
VI Resources - (Financial, 

Staffing and Property) 
There is a £3million budget within the General 
Services Capital Programme for 2019/20, 
2020/21 and 2021/22 for the delivery of the 
project. 

Staff required for the management of the 
project will be provided from existing 
resources.  

 
VII Consideration at PDSP  No consultation has been undertaken at 

PDSP as this project is part of TYC Measures 
(SJ1B) that were consulted on in Autumn 
2017 and agreed at Full Council Meeting on 
13 February 2018. 

 
VIII Other consultations 

 
The report outlines engagement with 
stakeholders. 
 
The local elected members for the ward have 
been provided with a copy of this paper for 
their information. 
 

D. TERMS OF REPORT  
 
D1 

 
Introduction 

  
The council is committed to supporting the most vulnerable members of our 
communities and delivering accessible services to support them. To achieve this, it is 
essential that we have appropriate property assets from which to accommodate these 
essential services within our communities. The proposed project for the development 
of a Complex Care Housing facility supports these principles. 

 
D2 

 
Approved Design 
 
On 25 June 2019 Council Executive approved the preferred site of Cawburn Road, 
Pumpherston for the location of a new Complex Care Housing Development and 
approved the submission of applications for necessary consents. In addition the 
reported outlined the requirement for the project to support the modernisation of 
services.  
 

 The report provided an indicative layout and set out the proposed project delivery 
timescales. As a consequence of engagement with partners, service providers and a 
review of other developments that are considered as providing excellent facilities and 
more modern approaches to service delivery, the proposed design has been reviewed 
and changed. This report sets out the basis of the revised design and outlines the 
updated delivery timescales.  

  
The location of the proposed development is shown in Appendix 1 together with the 
previous proposed layout. 
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D3 

 
New Design 
 
Following development of the initial design engagement with potential service delivery 
partners and a review of facilities considered leaders in the field of Complex Care, 
Housing, identified more modern approaches to the design of facilities for vulnerable 
people with complex needs.  
 

 Potential delivery partners engaged included Cornerstone, The Richmond Fellowship 
and Cygnet Health Care who are all considered leaders in the provision of this type of 
care. Recent developments in both Mid Lothian and West Dumbartonshire who have 
facilities providing similar care, were also reviewed and officers met counterparts to 
learn from their experiences.  
 

 This process of further engagement has led officers to reconsider the approach to 
supporting people with complex needs and how we provide housing for them. The new 
proposed layout is shown in Appendix 2. 
 

D4 Advantages of New Layout 
 
The new approach will mean that the development will be more visually appealing due 
to the layout being similar to regular community housing. This provides a more 
integrated neighbourhood / community approach to the development with distinct 
terraces of housing units. 
 
The four blocks of four configuration is beneficial due to everything not being under 
one roof, reducing scale to a residential level. This has the benefit of each property 
having its own front and back door providing clients with more choice, whilst reducing 
the feeling of anxiety and restriction that may have been the case with the original 
complex design.  In addition, the removal of communal areas will minimise enclosed 
open areas, lessening the number of pinch points where clients have to come into 
close proximity with one another and enable a reduction in interaction between visitors 
and clients where appropriate as this has the potential to cause distress for some 
clients.   
 
The overall conclusion following engagement with potential service providers is that 
the new approach will provide a better environment for clients allowing for more 
individualised care while retaining the benefits of shared care.  
 

 A separate administrative building will provide ancillary support accommodation which 
includes offices, staff welfare accommodation, a meeting room, staff toilet and shower 
facilities, together with communal laundry facilities. This building, due to its nature 
internally, will be functional as opposed to more residential giving it a clear distinction 
for staff. Externally the building is of such a scale that it will not be out of place within 
the residential setting.  
 

D5 Project Delivery, Timescales and Milestones 
 
As outlined earlier in the report the delivery of the project is essential to support the 
wider integrated service modernisation strategy with community health and care 
partners. It is therefore important that timescales for the delivery of the project are kept 
to a minimum.  
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COUNCIL EXECUTIVE 
 
REVIEW OF DECISION-MAKING ARRANGEMENTS – STYLE OF M INUTES 
 
REPORT BY GOVERNANCE MANAGER  
 
A. PURPOSE OF REPORT 

 
 To consider a proposed new approach to the preparation of minutes of council, 

committee and PDSP meetings. 
  

B. RECOMMENDATIONS 
 

 1. To note that Council Executive on 20 August 2019 instructed officers to bring 
forward proposals through Partnership & Resources PDSP in relation to a new 
approach to the preparation of minutes of meetings 

 
 2. To agree the new approach outlined in Appendix 1 whereby minutes will be 

shorter and easier to read and resulting in a reduction in the resources required 
for their production 

 
C. SUMMARY OF IMPLICATIONS   
 

I Council Values 
 

Being honest, open and accountable; 
making the best use of our resources 

 
II Policy and Legal (including Strategic 

Environmental Assessment, Equality 
Issues, Health or Risk Assessment) 

Local Government (Scotland) Act 
1973; Standing Orders 

 
III Implications for Scheme of 

Delegations to Officers 
None at this stage 

 
IV Impact on performance and 

performance Indicators 
N/a 

 
V Relevance to Single Outcome 

Agreement 
N/a 

 
VI Resources - (Financial, Staffing and 

Property) 
N/a 

 
VII Consideration at PDSP  Partnership & Resources PDSP 24 

August and 5 October, both 2018, and 
1 February and 4 October, both 2019 

 
VIII Other consultations 

 
Elected members; Committee 
Services; Corporate Management 
Team 
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D. TERMS OF REPORT 
 

 

1 Background  

1.1 Part of council’s decision on the revenue budget report on 13 February 2018 was “to 
review the economy, efficiency and effectiveness of its present decision-making 
arrangements and to report to Partnership and Resources PDSP for consideration of 
possible changes”. Reports covering a wide range of issues were considered at 
several PDSP meetings. Council Executive on 20 August 2019 decided how officers 
should proceed. This report contains a proposal in relation to one of those issues, the 
style of minutes of meetings.  

 
1.2 The report to Council Executive on 20 August separated the issues covered by the 

review into various categories depending on the views of members and political 
sensitivities attached to them. One set of proposals (in Appendix 4 to that report) had 
not attracted any disagreement or controversy and so officers considered that 
proposals could be prepared for further consideration. Changing the style of minutes 
was one of those. It requires reducing the size and scope of minutes by removing the 
narrative part and recording only the actual decision and anything else judged by the 
clerk to be significant (e.g., legal advice). 

 
1.3 As well as considering the potential for a new approach at earlier PDSP meetings the 

specific proposal set out in this report was considered at Partnership & Resources 
PDSP on 4 October 2019. Those present agreed that the suggested approach should 
be reported to Council Executive for approval.  

 
2 Legal requirements 
 
2.1 

 
The statutory requirements for council minutes are of some vintage and are 
surprisingly brief:- 

 
 ·  Minutes shall be drawn up 
 

·  They shall be signed by the Chair at the same or next following meeting 
 

·  The names of the members present shall be recorded 
 

·  The reasons given by the Chair for allowing urgent business to be considered 
are to be included 

 
·  For a private item of business there must be a reasonably fair and coherent 

record of what was considered and decided (in a separate note if preferred) 
 

·  For a private item of business the exclusion of the public and the statutory 
basis for doing so must be recorded 

 
2.2 Some particular types of business may require something extra, especially regulatory 

business where reasons might be required in a specific form or with specific content. 
 
2.3 

 
Standing Orders add a little more detail:- 

 
·  The Clerk must minute all meetings 

 
·  Minutes must show the names of those present, those who have submitted 

apologies for absence, and those members who are absent 
 

·  The minutes are to be published with the notice of the next ordinary meeting 
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·  The approved minute is signed by the Chair 

 
·  The dissent is recorded of a mover of a motion or amendment which does not 

attract a seconder 
 
3 Approach required 
 
3.1 Overall, the approach to be taken requires:- 
 
 ·  Compliance with legal rules on minutes in general (above) 
 

·  Compliance with legal rules in relation to specific types of business such as 
licensing or planning where reasons may be required 

 
·  Compliance with Standing Orders (above) 

 
·  Clarity, brevity, precision and no ambiguity 

 
·  A clear record of significant events at the meeting which is sufficient to 

demonstrate reasons for decisions 
 

·  A clear record of decisions taken which can be understood without extensive 
cross-referencing 

 
3.2 Within those parameters there is scope for a variety of styles. Councils’ practices vary 

widely from those with a full narrative to those who record little more than the statutory 
minimum and the decisions, almost an Action Note. 

 
4 Current council practice 
 
4.1 Minutes of meetings here have followed the same format for many years. The 

approach pre-dates the extensive use of the internet for publishing and accessing 
meeting papers and using electronic versions at meetings. They include a narrative 
drawn from the report as well as critical information such as the recommendations, 
motions, amendments, voting and decisions. 

 
4.2 Members are generally content with the standard of minutes and it is extremely rare 

for their accuracy or content to be questioned by members or corrected when 
considered for accuracy. Drafts are prepared by Committee Officers with no reference 
to or input or influence from the Chair or other members. However, there is scope for 
reducing their size and length. That will reduce the workload of officers and save some 
time for those reading the minutes, including members, officers, press and members of 
the public. 

 
5 Reasons for change 
 
5.1 Minute and reports are now almost universally accessed on the internet. Members of 

the public may occasionally ask for copies of specific documents. However, directing 
them to the council’s website is almost always enough to meet the request. It is many 
years since a member of the public came to the Civic Centre and asked to inspect a 
report or a minute, as is still their legal right.  
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5.2 On the internet, committee reports and appendices and, after approval, minutes for the 

whole meeting and for each individual item of business sit side by side on the same 
web page. The report can be read and the minute checked without any searching or 
extensive cross-referencing. Both can be printed or downloaded readily and easily if 
desired. 

 
5.3 When preparing a draft minute, there is a significant amount of work involved in “telling 

the story” based on the report. There is more involved than simply copying and pasting 
report into minute.  

 
6 Proposed style and content 
 
6.1 It is proposed that the style of minutes is changed to reduce the size, length and work 

involved in producing them whilst still meeting legal and good practice requirements. In 
short, that will involve the omission of the narrative based on the report. Minutes of 
meetings of Development Management Committee largely follow this approach at the 
moment and have done for many years. The approach is set out in some more detail 
in Appendix 1. There will be some slight variation around the suggested approach 
depending on the body and the type of business involved.   

 
6.2 Some testing of this approach has shown that the length of minutes would be 

substantially reduced, in very rough terms by cutting the number of pages by half. The 
time spent by committee officers will be substantially reduced too, but not quite to that 
same extent. By way of example, the draft minute presented at this meeting for 
approval has been translated into the proposed new format and is in Appendix 2. 

 
E. CONCLUSION 

 
1 

 
Consideration by the Panel will enable the review instructed by council to be 
progressed towards conclusion. No changes are required to Standing Orders and a 
report will be progressed to Council Executive. 

 
F. BACKGROUND REFERENCES  

 
1 Local Government (Scotland) Act 1973 

 
2 Council’s Standing Orders - http://intranet.westlothian.gov.uk/article/6941/Councils-

Standing-Orders-and-Corporate-Governance  
 

5  Partnership & Resources PDSP, 24 August and 5 October 2018, and 1 February 2019 
 

6 Council Executive, 26 March and 20 August 2019 

 
Appendices/Attachments: 1. Proposed approach to minutes 

    2. Sample minute of Council Executive, 8 October 2019 

 

Contact Person: James Millar, Governance Manager, Chief Executive Office, West Lothian 

Civic Centre, Howden Road South, Livingston, EH54 6FF, 01506 281613 

james.millar@westlothian.gov.uk 

Date of meeting: 22 October 2019 
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APPENDIX 1 
 

PROPOSED FORMAT AND CONTENT OF MINUTES 
.  
The minute for the first part of the meeting:- 
 

·  The sederunt 
·  Declarations of interest 
·  Rulings on Order of Business, including urgent business 
·  Consideration and approval of the minute of the last meeting 
·  Minutes and correspondence for noting, if any 
·  Entries for each item of business 

The entry for each report by officers:- 
 

·  An introductory paragraph copied from Part A of the committee report 
·  The recommendations copied from Part B of the report 
·  Significant legal, financial or clerkly advice 
·  Significant rulings by the Chair  
·  Any additional information pertinent to the type of business covered by the report 
·  Motions and amendments (verbatim) and their movers and seconders 
·  Dissent of a mover of a motion or amendment that attracted no seconder 
·  Voting 
·  Decisions 

The entry for each stand-alone motion by a member:- 
 

·  The motion (verbatim) and its mover and seconder 
·  Amendments (verbatim) and their movers and seconders 
·  Significant legal, financial or clerkly advice 
·  Significant rulings by the Chair 
·  Dissent of a mover of a motion or amendment that attracted no seconder 
·  Voting 
·  Decisions 

The entry for formal questions at full council will follow the present format:- 
 

·  The question asked (verbatim) 
·  Any written answer submitted (verbatim) 
·  That a verbal answer was given but not its content 
·  That an undertaking was given to provide a written answer later 
·  That supplementary questions were asked, but not their content 
·  That verbal answers were given to supplementary questions but not their content 
·  That an undertaking was given to provide written answers later to supplementary 

questions 
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APPENDIX 2 
 
 
MINUTE of MEETING of the COUNCIL EXECUTIVE held within COUNCIL 
CHAMBERS, WEST LOTHIAN CIVIC CENTRE, on 8 OCTOBER 2019. 
 
Present – Councillors Lawrence Fitzpatrick (Chair), Kirsteen Sullivan, Frank 
Anderson, Tom Conn, David Dodds, Angela Doran (substituting for Cathy Muldoon), 
Peter Heggie, Chris Horne, Peter Johnston, Charles Kennedy, Dave King 
(substituting for Harry Cartmill), George Paul and Damian Timson 

 
Apologies – Councillors Harry Cartmill and Cathy Muldoon 

 

1. DECLARATIONS OF INTEREST 

 Agenda Item 16 (Draft National Transport Strategy) – Councillor Chris 
Horne declared an interest in that he was a council appointed member of 
SESTran but would participate in the item of business; 

 Agenda item 18 (West Lothian Leisure Three Year Plan 2019/20-2021/22) 
– Councillor Chris Horne declared an interest in that he was a council 
appointed member of West Lothian Leisure Board of Directors but would 
participate in the item of business; 

 Agenda item 18 (West Lothian Leisure Three Year Plan 2019/20-2021/22) 
– Councillor Angela Horne declared an interest in that she was a council 
appointed member of West Lothian Leisure Board of Directors but would 
participate in the item of business; and 

 Urgent Item Business (Town Centre Fund Capital Grant 2019/20) – 
Councillor David Dodds declared an interest in that until recently he had 
been a member of Fauldhouse Community Development Trust and 
therefore would not participate in the item of business 

 

2. ORDER OF BUSINESS 

 The Chair ruled in terms of Standing Order 11 (Urgent Business) that two 
additional items of business would be considered by Council Executive at 
the end of agenda. These were as follows :- 

 1) Town Centre Fund Capital Grant 2019/20 – Applications for 
Fauldhouse & the Breich Valley Ward – the local area committee 
had met to discuss these applications but as the meeting had been 
inquorate, Council Executive was required to take a decision on the 
matter; and 

 2) Regeneration Capital Grant Fund – a Stage 2 application was 
required to be submitted to the Scottish Government by Friday 11 
October 2019, therefore a decision was required at the earliest 
opportunity to allow the application to be submitted. 

 The Council Executive also agreed to hear a deputation request from Mrs 
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Christine Rodgers in relation to Agenda Item 6 (Petition regarding route 
changes to 31 Bus Service). The Chair ruled this would be considered at 
the same time as the petition. 

 

3. DEPUTATION REQUEST BY MRS CHRISTINE RODGERS 

 The Council Executive heard Mrs Christine Rodgers, who had submitted a 
petition to the council which had been signed by 300 local residents, 
express her concerns at the changes to the route of the number 31 bus 
service. 

 Mrs Rodgers explained that as a result of the bus route change the 
residents of Ladywell were no longer able to access many vital services 
and appointments such as attending the local hospital. The next nearest 
bus service available was some 25 minutes away on foot and for many 
disabled or elderly persons this was not practical or possible. 

 Mrs Rodgers also advised that it was not possible for local residents to 
use taxis to access essential appointments as the cost was prohibitive for 
many of them. 

 Mrs Rodgers then responded to a number of questions from Council 
Executive members. 

 The Chair thanked Mrs Rodgers for her presentation. 

 Petition 

 The Council Executive considered the contents of the petition that had 
been submitted by Mrs Christine Rodgers, as referred to in her 
deputation, concerning changes to the route of the 31 bus service. 

 In relation to a question asked with regards to the full content of the 
petition the Governance Manager explained that it was common practice 
not to publish the full petition online as they often contained signatures 
and personal addresses and that the full content could be viewed by 
contacting Committee Services. 

 Decision 

 1. To note the comments and concerns of Mrs Christine Rodgers in 
relation to changes to the number 31 bus service; and 

 2. To refer the petition to a future meeting of the Development and 
Transport Policy Development and Scrutiny Panel. 

 

4. MINUTE 

 The Council Executive confirmed the Minute of its meeting held on 10 
September 2019. The Minute was thereafter signed by the Chair. 
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5. PROCUREMENT ARRANGEMENTS - DIRECT AWARD TO SPHERA 
SOLUTIONS UK LTD 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Corporate Services seeking approval to directly 
award a contract for the continued provision of software licensing and  
support and maintenance of the council’s health and safety management 
system for a period of three years with the option to extend for two further 
one year periods to Sphera Solutions UK Ltd. 

 The cost of the five year renewal for the current support and maintenance 
contract would not exceed £85,300. These costs would be met from the 
Corporate Services budget. 

 It was recommended that the Council Executive approves the direct 
award of a contract for the provision of support and maintenance services 
and software licensing to Sphera Solutions UK Ltd for a period of three 
years with the option to extend for two further one year periods, with a 
total contract value over the full five year contract period not exceeding 
£85,300 

 Decision 

 To approve the terms of the report 
 

6. CONTRIBUTIONS POLICY FOR ADULT NON-RESIDENTIAL SOCIAL 
CARE 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Social Policy providing an update on the 
implementation of the contribution policy for adult non-residential social 
care and to seek approval for revisions to the policy as a result of the 
annual policy review. 

 The changes proposed were detailed in Appendix 2 attached to the report 
and included :- 

 ·  Clearer explanation that the 42 day period post hospital discharge 
applied to new and additional services and included people who 
had been in day surgery; 

 ·  Disregard for compensation payments including payments made 
by any Scottish Government Redress Scheme for historic child 
abuse; 

 ·  Inclusion of housing building insurance premiums in application 
housing costs; 

 ·  Addition of notice periods for planning and unplanned absences, 
along with an allowance that notice could be provided by a service 
user’s representative; and 
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 ·  To build on the success of income maximisation of £1,340.874 
achieved since 01/10/2018 the referral process for an income 
maximisation check would now take place at the initial engagement 
with the service user. 

 It was recommended that the Council Executive :- 

 1. Notes the content of the report to outline the uptake of the policy as 
well as the range of mitigating measures in place to ensure people 
were not disadvantaged as a result of the policy 

 2. Approves the recommended revisions to the policy in section D.6 
of the report. 

 3. Approves the recommendations in relation to the date of the annual 
review of the policy in section D.7 of the report. 

 Motion 

 To approve the terms of the report and to circulate to all Council 
Executive members details of the feedback received from both formal and 
informal engagement with service users and their partners following 
implementation of the contributions policy. 

 - Moved by the Chair and seconded by Councillor Kirsteen Sullivan 

 Amendment 

 For the Head of Social Policy to bring a report to the next meeting of the 
Social Policy Development and Scrutiny Panel explaining officers 
discretion in relation to whether or not housing contents and buildings 
insurance applied when assessing income of service users. 

 - Moved by Councillor Frank Anderson and seconded by Councillor 
Peter Johnston 

 A roll call vote was taken. The result was as follows :- 

 Motion Amendment 

 
Tom Conn 
David Dodds 
Angela Doran 
Lawrence Fitzpatrick 
Peter Heggie 
Chris Horne 
Charles Kennedy 
Dave king 
George Paul 
Kirsteen Sullivan 
Damian Timson 

Frank Anderson 
Peter Johnston 

 Decision 
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 Following a roll call vote the motion was successful by 11 votes to 2 and it 
was agreed accordingly. 

 

7. REPLACING SUPPLEMENTARY PLANNING GUIDANCE (SPG) 
ASSOCIATED WITH THE NOW SUPERSEDED WEST LOTHIAN LOCAL 
PLAN 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Planning, Economic Development and 
Regeneration advising members of how it was proposed to replace the 
suite of planning guidance (SPGs) which had previously supported the 
West Lothian Local Plan 2009 (WLLP). This was necessitated by the new 
West Lothian Local Development Plan (LDP) having been adopted in 
September 2018 and requiring to be supported by new Guidance. 

 It was recommended that Council Executive :- 

 1. Notes the replacement lists of statutory Supplementary Guidance 
(SG) and non-statutory Planning Guidance (PG) set out in 
Appendix 1, 2 and 4 of the report in order to support the adopted 
West Lothian Local Development Plan; and 

 2. Endorses the recommendations of the Head of Planning, Economic 
Development and Regeneration to not directly replace those SPG’s 
identified in Appendix 3. 

 Decision 

 1. To approve the terms of the report; and 

 2. To agree a third recommendation in that Council Executive 
instructs officers to ensure that all appointed members of both the 
Development Management Committee and the Local Review Body 
were informed of changes to SPG’s as they occurred. 

 

8. SUPPLEMENTARY GUIDANCE: DEVELOPER CONTRIBUTIONS 
TOWARDS PUBLIC ART  

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Planning, Economic Development and 
Regeneration providing draft Supplementary Guidance on Developer 
Contributions towards Public Art. 

 If approved the SG would be submitted to Scottish Ministers who would 
then have 28 days in which scrutinise it. This scrutiny would focus on 
ensuring that the principles of good public involvement and proper 
connection to the guidance had been achieved.    

 It was recommended that the Council Executive :- 

 1. Agrees the responses to the consultation comments (Appendix 
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One) 

 2. Approves the content of the Supplementary Guidance on 
developer contributions towards public art (Appendix Two) 

 3. Notes that following consideration by Council Executive the 
guidance would require to be submitted to the Scottish 
Government for approval as statutory supplementary guidance in 
support of the West Lothian Local Development Plan; and 

 4. Delegated to the Head of Planning, Economic Development and 
Regeneration to agree and conclude a “screening determination” 
as to whether a SEA was required, having taken into account the 
views offered by the Consultation Authorities. 

 Decision 

 To approve the terms of the report. 
 

9. SUPPLEMENTARY GUIDANCE FOR MINERALS DEVELOPMENT 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Planning, Economic Development and 
Regeneration advising members of proposed Supplementary Guidance 
(SG) for minerals development following a period of consultation 

 If approved for adoption the SG would be submitted to Scottish 
Government who would then have 28 days in which to scrutinise it. This 
scrutiny would focus on ensuring that the principles of good public 
involvement and proper connection to the guidance had been achieved. 

 It was recommended that the Council Executive :- 

 1. Approves the content of the Supplementary Guidance on Minerals 
Development (Appendix One)  

 2. Approves the responses to the comments received during 
consultation on the draft Supplementary Guidance (Appendix Two) 

 3. Notes that following consideration by the Council Executive the 
Supplementary Guidance would require to be submitted to Scottish 
ministers for adoption as statutory supplementary guidance in 
support of the West Lothian Local Development Plan; and 

 4. Delegates to the Head of Planning, Economic Development and 
Regeneration to agree and conclude a “screening determination” 
as to whether a SEA was required, having taken into account the 
views offered by the Consultation Authorities. 

 Decision  

 To approve the terms of the report 
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10. UPDATE ON WEST LOTHIAN'S PUBLIC ART PROGRAMME 

 The Council Executive considered a report (copies of which had been 
circulated) advising of current developments in the West Lothian public 
arts programme, including the “Grassroots” grant scheme and proposal 
for another round of public arts grants in 2019/20. 

 A related public art scheme which merited consideration was Hatton 
Gateway, an A-listed structure on the A71 east of Wilkieston. A survey of 
the structure had previously been undertaken which advised the cost for 
the restoration of the gateway could cost in the region of £50,000. 
Research undertaken as part of the survey revealed that the original 
stone carved “rose urns” were now in the ownership of the new owner of 
the estate and that whilst he had considered auctioning the stone carvings 
he had offered them back to the council for use in the restoration of the 
scheme for £10,000. 

 Therefore it was proposed that the carved stone work be purchased by 
the council using fund from the West Lothian Public Art Fund for use in 
the restoration scheme, .alongside a further £15,000 from the Fund, which 
would enable other match funding to be levered out by the council from 
external grant funding. 

 It was recommended that the Council Executive :- 

 1. Notes the update on a range of public art projects across West 
Lothian; 

 2. Notes the update on the councils “Grassroots 3” pubic art 
programme and the progression of a 4th “Grassroots” public art 
programme in Autumn 2019; and 

 3. Approves of the award of £25,000 from the West Lothian Public Art 
Fund to purchase the original stone artwork for the A-listed Hatton 
Gateway, by Wilkieston, and to enable further external funding to 
be sought. 

 Decision 

 To approve the terms of the report. 
 

11. LOW EMISSION ZONE FOR THE CITY OF EDINBURGH 

 The Council Executive considered a joint report (copies of which had 
been circulated) by the Head of Operational Services and Head of 
Planning, Economic & Regeneration outlining the City of Edinburgh’s Low 
Emission Zone (LEZ) proposal’s for the city and to recommend a formal 
response to Council Executive. 

 It was recommended that the Council Executive notes the contents of the 
report and supports the introduction of the City of Edinburgh Council’s 
Low Emission Zone in principle but requests clarification to the questions 
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outlined in section D4 of the report. 

 Decision 

 To approve the terms of the report. 
 

12. 2019/20 WINTER PLAN - ROADS AND TRANSPORTATION 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Operational Services seeking approval of the 
council’s Winter Service Plan 2019/20, a copy of which was attached to 
the report at Appendix A. 

 It was recommended that Council executive approves the Winter Service 
Plan 2019/20 as detailed in Appendix A attached to the report. 

 Decision 

 To approve the terms of the report. 
 

13. WEST LOTHIAN PARKING STRATEGY: CONSULTANCY BRIEF 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Operational Services seeking approval for a 
consultancy brief for a West Lothian Parking Strategy. 

 It was recommended that the Council Executive note and approve the 
attached consultancy brief for a West Lothian Parking Strategy to allow 
officers to commence the procurement of an appropriate consultant to 
carry out the brief. 

 Decision 

 1. To approve the terms of the report; and  

 2. To instruct officers to ensure that any consultations undertaken on 
the parking strategy for West Lothian included historic 
societies/groups in the Bathgate area. 

 

14. DRAFT NATIONAL TRANSPORT STRATEGY 2 (NTS2) - WEST 
LOTHIAN COUNCIL'S RESPONSE 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Operational Services seeking approval of a 
formal response to the consultation on the Scottish Government’s draft 
National Transport Strategy 2 (NTS2) . 

 Attached to the report at Appendix 1 was the council’s proposed response 
and it was recommended that the Council Executive notes the contents of 
the report and approves the draft response attached at Appendix 1 as the 
council’s response to the Scottish Government’s draft National Transport 

      - 53 -      



 

 
 
 

14

Strategy 2 consultation. 

 Decision 

 To approve the terms of the report. 
 

15. CONSULTATION: SCOTTISH SOCIAL SECURITY COMMITTEE-
BENEFIT TAKE UP 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Finance and Property Services  advising of the 
Scottish Parliaments Social Security Committee consultation Benefit take-
up and to agree a response to the consultation by the deadline of 21 
October 2019. 

 It was recommended that the Council Executive :- 

 1. Notes the contents of the report and the accompanying proposed 
consultation response attached to the report at Appendix 1; and 

 2. Approves the proposed consultation response to be submitted to 
the Scottish Government on behalf of West Lothian Council. 

 Decision 

 1. To approve the terms of the report; and 

 2. To instruct officers that in the event of a tight deadline for the 
council to respond to a consultation and there was insufficient time 
for the matter to be considered by a Policy Development and 
Scrutiny Panel (PDSP) then the proposed response was to be 
circulated to the PDSP members for information. 

 

16. WEST LOTHIAN LEISURE THREE YEAR PLAN 2019/20 TO 2021/22 - 
VOLUNTARY SEVERANCE AND EARLY RETIREMENT REQUEST FOR 
SUPPORT 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Finance and Property Services seeking 
approval for a request from West Lothian Leisure for a re-profiling of the 
council’s management fee to meet the cost of the third phase of the 
organisation’s severance and early retirement packages for WLL staff in 
2019/20. 

 It was recommended that Council Executive :- 

 1. Agrees to support the request from WLL to provide support for 
severance packages totalling £553,000 by a re-profiling of the 
council’s management fee to WLL. 

 2. Notes the WLL Board approved WLL 2018/19 Financial 
Statements 
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 Decision 

 To approve the terms of the report 
 

17. UK SPENDING REVIEW 

 The Council Executive (copies of which had been circulated) by the Head 
of Finance and Property Services providing an update in relation to the 
announcement contained in the Chancellor of the Exchequer’s UK 
Spending Review and the Scottish Government’s programme for 
Scotland. 

 It was recommended that the Council Executive :- 

 1. Notes the Chancellor’s statement on 2021/21 spending plans and 
that a full UK budget was expected in November 2019; 

 2. Notes a Scottish Budget was expected to follow in December 2019; 

 3. Agrees that the Head of Finance and Property Services should 
continue to report to Council Executive n relevant UK and Scottish 
Government funding and spending announcement and provide 
quarterly horizon scan reports to the Partnership and Resources 
Policy Development and Scrutiny Panel (PDSP); and 

 4. Agrees that the Head of Finance and Property Services should 
ensure that information contained within the Spending Review was 
taken into account when updating the council’s financial plans to 
2022/23. 

 Decision 

 To approve the terms of the report. 
 

18. 2019/20 GENERAL FUND REVENUE BUDGET - MONTH 4 
MONITORING  

 
 
The Council Executive considered a report (copies of which had been 
circulated) by the Head of Finance and Property Services providing the 
financial position in relation to the General Fund Revenue Budget, 
following completion of the 4 month monitoring exercise. 

 It was recommended that Council Executive :- 

 1. Notes that the outcome of the month 4 monitoring exercise was a 
£1.388 million underspend for the General Fund revenue budget in 
2019/20; 

 2. Notes that the Council agreed on 24 September 2019 that this 
underspend should be used on a recurring basis from 2020/21 to 
meet growth requirements and increase budget resources within 
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Schools and that the one-off £1.388 million underspend in 
2019/200 should be retained pending the announcement of the 
Scottish Budget and local government settlement in mid-December 
2019 

 3. Notes the level of recurring pressures of £1.470 million and the 
update from Heads of Service on progress against agreed actions 
to mitigate these pressures; 

 4. Agrees that Heads of Service take all management action 
necessary to ensure that 2019/20 expenditure was managed within 
budgeted resources available; 

 5. Agrees that Head of Service progress the additional actions to 
mitigate budget pressures, with further detailed updates to be 
provided to Council Executive as part of the month 6 monitoring 
exercise; and 

 6. Notes the good progress in delivery of budget savings for 2019/20 
to 2022/23. 

 Decision 

 To approve the terms of the report 
 

19. 2019/20 GENERAL SERVICES CAPITAL BUDGET - MONTH 4 
MONITORING 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Finance and Property Services providing 
information on the financial position in relation to the General Services 
Capital Programme following completion of the month 4 monitoring 
exercise. 

 It was recommended that Council Executive:- 

 1. Notes the outcome of the month 4 monitoring exercise and the 
projected outturn; 

 2. Agrees that Asset Lead Officers and the Head of Finance and 
Property Services keep under review factors that impact on 
delivery of approved capital programmes; 

 3. Notes the progress on the delivery of the overall programme; and 

 4. Agrees that £320,000 of funding from Transport Scotland will be 
used to increase the number of publicly accessible electric vehicle 
charge points in West Lothian. 

 Decision 

 1. To approve the terms of the report; and 
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 2. To agree that a report be produced for the next meeting of Council 
Executive detailing the proposed locations for the increase in 
publicly accessible electric vehicle charge points. 

 

20. 2019/20 HOUSING REVENUE ACCOUNT - MONTH 4 MONITORING 

 The Council Executive considered a report (copies of which had been 
circulated) by the Depute Chief Executive providing financial performance 
in relation to the Housing Revenue Account (HRA) following the month 4 
monitoring exercise.  

 It was recommended that the Council Executive note the outcome of the 
month 4 monitoring exercise and the projected outturn. 

 Decision 

 To approve the terms of the report. 
 

21. 2019/20 HOUSING CAPITAL REPORT - MONTH 4 MONITORING 

 The Council Executive considered a report (copies of which had been 
circulated) by the Depute Chief Executive providing the financial position 
in relation to the Housing Capital Programme following the completion of 
the month 4 monitoring exercise. 

 It was recommended that the Council Executive note the outcome of the 
month 4 monitoring exercise and projected out-turn for 2019/20. 

 Decision 

 To approve the terms of the report 
 

22. BREXIT CONTINGENCY PLANNING 

 The Council Executive considered a report (copies of which had been 
circulated) by the Depute Chief Executive updating members on progress 
with the preparations of the contingency plan to address potential impacts 
on the council’s operations arising from the UK’s exit from the European 
Union and to note the publication of the contingency plan. 

 It was recommended that Council Executive :- 

 1. Notes that Council agreed at its meeting on 24 September 2019 
that the contingency plan should be published when complete; 

 2. Notes that officers have identified a number of risks related to the 
UK’s departure from the European Union and that these risks were 
continuously reviewed in the context of changing circumstances; 

 3. Notes that exiting the European Union without an agreement on 
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future trading arrangements (a No-deal-Brexit) remains a possible 
outcome and that the contingency plan, based on the risks 
associated with a No-deal Brexit was being prepared; and 

 4. Notes that the contingency plan will be made available via the 
council’s web site and that its availability would also be notified 
through the council’s normal communication channels including 
social media. 

 Decision 

 To note the terms of the report 
 

23. REGENERATION CAPITAL GRANT FUND 

 The Council Executive considered a report (copies of which had been 
circulated) by the Head of Planning, Economic Development 
Regeneration advising of the outcome of Stage 1 of the Regeneration 
Capital Grant Fund and to seek approval for the submission by 
Craigsfarm Community Development Project to Stage 2. 

 The application was for £204,828 which would allow Craigsfarm 
Community Development Project to reinstate vacant and condemned 
buildings into a usable community space. 

 It was recommended that Council Executive :- 

 1. Notes the outcome of the two Stage 1 applications; 

 2. Notes the timescale for submitting to Stage 2; and 

 3. Agrees that the Stage 2 application and any additional information 
should be submitted in support of the proposal by Craigsfarm 
Community Development Project. 

 Decision 

 To approve the terms of the report 
 

24. TOWN CENTRE FUND CAPITAL GRANT 2019/20 - APPLICATIONS 

 The Council Executive considered a report (copies of which had been 
circulated) by the Fauldhouse and the Breich Valley Lead Officer seeking 
approval of a range of applications for town centre funding which had 
been considered by the Fauldhouse and the Breich Valley Local Area 
Committee on 1 October 2019, but could not be approved as the meeting 
was inquorate. 

 It was recommended that Council Executive approves the report. 

 Decision 
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 To approve the terms of the report 
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4.1 RSL Programme 
 
RSLs in West Lothian have identified sites for 1523 homes for development over the period 
2020-2025.  The sites are noted at table 1. 
 
The priority has been determined on the basis of location and the sites being capable of 
development over the short term. Further consideration will be given to sites that can be 
brought into the programme in the longer term. 
 
The majority of RSL sites are in either Priority 1 or Priority 2 areas.  The SHIP has been 
developed to allow flexibility and ensures that sites can come forward should additional 
resources become available.  
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Table 1 

RSL/WLC Site 19/20 19/20 20/21 20/21 21/22 21/22 22/23 22/23 23/24 23/24 24/25 24/25 

    
Social 
Rent 

MMR/ 
SE 

Social 
Rent 

MMR/ 
SE 

Social 
Rent 

MMR/ 
SE 

Social 
Rent 

MMR/ 
SE 

Social 
Rent 

MMR/ 
SE 

Social 
Rent 

MMR/ 
SE 

West Lothian 
Development 
Alliance 

Main St, 
Bathgate 

  12          

West Lothian 
Development 
Alliance 

Mill Road, 
Depot, Bathgate 26            

West Lothian 
Development 
Alliance 

Cloverbank, 
Livingston 12            

West Lothian 
Development 
Alliance 

Central 
Development,Bl
ackburn 

  37          

West Lothian 
Development 
Alliance 

Open Market 
Purchases 

  20          

West Lothian 
Development 
Alliance 

Carmondean   5          

West Lothian 
Development 
Alliance 

Stoneyburn Gap 
Sites 

    20        

West Lothian 
Development 
Alliance 

Site adjacent to 
former gas site, 
Armadale 

  40          

West Lothian 
Development 
Alliance 

Glendevon Park  
Winchburgh 
 

  24          

 Sub Total 38  138  20        
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RSL/WLC Site 19/20 19/20 20/21 20/21 21/22 21/22 22/23 22/23 23/24 23/24 24/25 24/25 

  Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

West Lothian 
Development 
Alliance 

Armadale CDA     60        

West Lothian 
Development 
Alliance 

East Calder     36        

West Lothian 
Development 
Alliance 

Gavieside         50    

West Lothian 
Development 
Alliance 

Linlithgow     30        

West Lothian 
Development 
Alliance 

Willowdean, 
Bridgend   8          

West Lothian 
Development 
Alliance 

Auldhill  Road, 
Bridgend   8          

West Lothian 
Development 
Alliance 

Eliburn 
Livingston     30        

West Lothian 
Development 
Alliance 

West End, West 
Calder   10          

West Lothian 
Development 
Alliance 

Langside Farm, 
Polbeth         30    

West Lothian 
Housing 
Partnership 

Heartlands 
Phase 1   75          

 Sub Total    101  156    80    
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RSL/WLC Site 19/20 19/20 20/21 20/21 21/22 21/22 22/23 22/23 23/24 23/24 24/25 24/25 

  Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

West Lothian 
Housing 
Partnership 

Almondvale 68            

West Lothian 
Housing 
Partnership 

Almondvale 26            

West Lothian 
Housing 
Partnership 

Almondvale 26            

West Lothian 
Housing 
Partnershiip 

Almondvale  26           

West Lothian 
Housing 
Partnership 

Kirk Lane, 
Livingston 

6            

Dunedin 
Canmore 
Housing 
Association 

Deans South, 
Livingston     136        

 Sub Total 126 26   136        
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RSL/WLC Site 19/20 19/20 20/21 20/21 21/22 21/22 22/23 22/23 23/24 23/24 24/25 24/25 

    Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Dunedin 
Canmore 
Housing 
Association 

Winchburgh 
Phase 2   63          

Dunedin 
Canmore 
Housing 
Association 

Raw Holdings 38            

Castle Rock 
Edinvar 

Calderwood Site 
LKG 

36            

Places for 
People 

Calderwood Site 
LKG  16           

Castle Rock 
Edinvar 

Calderwood site 
CWB 

21            

Castle Rock 
Edinvar 

Calderwood site 
CWB  19           

Places for 
People 

Calderwood site 
CWB  20           

 
Sub Total 

 
95 55 63          
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RSL/WLC Site 19/20 19/20 20/21 20/21 21/22 21/22 22/23 22/23 23/24 23/24 24/25 24/25 

    
Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Castle Rock 
Edinvar 

Calderwood site 
CWC 

  20          

Places for 
People 

Calderwood Site 
OSD 

   22         

Castle Rock 
Edinvar 

Armadale Avant 
27            

Castle Rock 
Edinvar 

Brotherton 
Farm, Livingston 

18            

Castle Rock 
Edinvar 

Brotherton 
Farm, Livingston 

 5           

Places for 
People 

Winchburgh    55         

Places for 
People 

Murieston  30           

Castle Rock 
Edinvar 

Hunter's Rd 
Livingston   21          

Castle Rock 
Edinvar 

Standhill Farm 
North, Armadale     50        

 Sub Total 45 35 41 77 50        
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RSL/WLC Site 19/20 19/20 20/21 20/21 21/22 21/22 22/23 22/23 23/24 23/24 24/25 24/25 

    Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Social 
Rent 

MMR/
SE 

Places for 
People 

Standhill Farm 
North, Armadale 

     25       

Castle Rock 
Edinvar 

Kettilstoun 
Mains, 
Linlithgow 

  30          

Places for 
People 

Kettilstoun 
Mains Linlithgow    10         

Cairn 
Housing 
Association 

Craiginn 
Terrace, 
Blackridge 

26            

Cairn 
Housing 
Association 

Fauldhouse 
Road, 

Longridge 

  53          

Home Group Calderwood   75          

Ark Housing 
Association 

Crusader Rise, 
Livingston   22          

 Sub Total 26  180 10  25       

 Grand Total 330 116 523 87 362 25   80    
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4.2 West Lothian Council Future Sites 
 
These sites are identified for future development by WLC. 
 
Table 2 

 
Site 

 
Number of Units 

 
Tenure 

 
Timescale for Approval  

Brucefield, Livingston 33 Social Rent Approved 
Standhill, Bathgate 22 Social Rent 2019/20 
Mossend, West Calder 69 Social Rent 2019/20 
Eagle Brae Depot, Livingston 30 Social Rent 2019/20 
Deans South 24 Social Rent 2019/20 
Swimming Pool site, 
Bathgate 

4 Social Rent 2020/21 

Community Centre site, 
Bathgate 

10 Social Rent 2020/21 

Little Boghead East, 
Bathgate 

8 Social Rent 2020/21 

Little Boghead West, 
Bathgate 

12 Social Rent 2020/21 

Wester Inch HBA 23 36 Social Rent 2020/21 

Finlay Drive, Bathgate 12 Social Rent 2020/21 

Cawburn Road, 
Pumpherston (Specialist 
Provision) 

16 Social Rent 2020/21 

Total 276   
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4.3 Other Sites 
A number of other sites have been included in the programme. The housing provider for these homes will be confirmed in due course. 

Table 3 

Site Number of Units Tenure 
 

Timescale for Approval 
 

Winchburgh CDA 20 Social Rent 2019/20 
Houston Road, Livingston 20 Social Rent 2019/20 
Murieston, Livingston 40 Social Rent 2019/20 
Raw Holdings, East Calder 75 TBC 2019/20 
Southdale, Armadale 8 Social Rent 2019/20 
Guildiehaugh, Bathgate 100 TBC 2021/22 
Charlesfield, Livingston 35 Social Rent 2021/22 
Gregory Road West, Livingston 55 Social Rent 2021/22 
Greyhound Stadium, Armadale 60 Social Rent 2021/22 
Wilcoxholm Farm, Linlithgow 45 Social Rent 2021/22 
Grange Knowe, Linlithgow 14 Social Rent 2021/22 
Main Street, Dechmont 25 Social Rent 2021/22 
Lindean Terrace, Wilkieston 46 Social Rent 2021/22 
Oracle Site, 
Linlithgow 85 Social Rent 2021/22 

Gavieside 
 235 Social Rent 2021/22 

Gavieside 50 MMR 2022/23 
Bangour 
 150 Social Rent 2020/21 

Bangour 49 MMR 2022/23 
Bathgate 24 Social Rent 2021/22 
Springfield, Linlithgow 14 Social Rent 2021/22 
Total 1150   
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4.4 Open Market Acquisitions 
 
It is also proposed that there will be a total of 66 homes purchased from the open market to increase affordable housing supply in West Lothian 
over the period of this SHIP. 73 OMAS properties were acquired in 2018/19. 
 
4.5 Summary of Investment 
     
Table 4 

 2019/20  
£M 

2020/21  
£M 

2021/22  
£M 

2022/23  
£M 

Affordable Housing Supply Programme indicative planning figures  
13.848 

 
14.690 

 
14.690 

 
14.690 

Slippage estimated at 25% 3.46 3.67 3.67 3.67 
WLC Prudential Borrowing 14.39 11.75 9.18 4.5 

WLC Council Tax on second and Empty Homes  
0.085 

 
0.080 

 
0.075 

 
0.070 

WLC Commuted Sums  
0.250 

 
0.250 

 
0.250 

 
0.250 

Total  
32.033 

 
30.44 

 
27.865 

 
23.18 

 
4.6 Housing Infrastructure Fund Projects  
 
As part of the SHIP, projects that require infrastructure funding can be included.  Projects for the council or an RSL may be supported by Scottish 
Government grant, private sector projects may be supported by loans.  Scottish Government has shortlisted the Heartlands development in Whitburn 
as potentially being suitable for an infrastructure loan.  The council has identified projects at Deans South, Livingston that will require infrastructure 
investment to support the development of the whole Deans South area, including the 24 new build council homes. The Wester Inch site also requires 
significant infrastructure investment to enable the site to be developed. The site at Guildiehaugh, Bathgate will also require infrastructure funding 
to support development. 
 
 
 
 

      - 82 -      



17 

 
 
Table 5 

WLC Projects (Grant Funded) 

 
Site 

 
Number of 

Units 

 
Infrastructure Requirement 

 
Amount of Grant Funding 

Required 
£M 

Deans South, 
Livingston 

 
160 Service diversions, provision of utilities and land 

remediation. Off-site drainage attenuation 1.00 

 
Wester Inch 

 
36 Service diversions and road access 0.500 

Guildiehaugh, 
Bathgate 

 
125 

 
Service diversions, provision of utilities and land 

remediation. 

 
0.625 

 
4.7 Private Sector Projects (Loan Funded) 
Two private sector housing projects have been identified for £32.32million of infrastructure loan funding.   
 
Table 6 

Private Sector Projects (Loan Funded) 

 
Site 

 
Number of 

Units 

 
Infrastructure Requirement 

 
Amount of  Loan Funding 

Required £M 
 

Heartlands 
 

950 Distributor Road 6.32 

Winchburgh 
CDA 2,950 Motorway Junction; rail station; land remediation; utilities 26.00 

 
The list of potential projects to be considered for bids to the Scottish Government Housing Infrastructure Fund will be kept under review.
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particularly beneficial to the area and frees up other funding for additional projects.  A site 
start is anticipated by autumn 2019. 

7. Development Constraints  
 
The key development constraints centre on the provision of funding for infrastructure such as 
primary and secondary schools. 
 
The City Deal Fund is being used to support new schools at Winchburgh. 
 
Scottish Government has also launched the Housing Infrastructure Fund to accelerate new 
build development.  Bids have been made for additional grant or loan funding to support 
projects that have stalled or can be brought forward. A number of projects have been identified 
as candidate projects to be considered for support by the Scottish Government Housing 
Infrastructure Fund.  These are identified in the SHIP tables.  RSLs and developers were made 
aware of the fund and the SHIP sets out those projects which would benefit from additional 
funding to support their delivery. 
 
While there continues to be funding constraints, it is clear that RSLs are having some success 
identifying projects.  Challenges remain in regard to the availability of private finance for RSLs 
but some larger RSLs have managed to secure bond funding.  In addition, there is opportunity 
for front funding the purchase of development sites should this be required.  The majority of 
RSL projects coming forward in this SHIP are likely to be for social rent rather than mid market 
rent or shared equity.  RSLs have identified 270 homes for mid market rent and 93 homes for 
shared equity. This is an increase on previous years and demonstrates the willingness to 
support the development of tenures other than social rent. 
 
Constraints identified by RSLs include abnormal costs, demolition and site clearance and 
developer contributions. To assist in trying to overcome these constraints, the council will 
continue to work in partnership with relevant stakeholders in relation to the provision of 
infrastructure.  
 
8. Collaboration across the Housing Market Area 
 
West Lothian is a member of the South East Scotland Housing Forum and is currently chair 
of the forum. This group includes representation from housing and planning from the six 
SESPLAN member councils and Scottish Government. The group collaborated successfully 
to produce HNDA2. 
 
Homes for West Lothian Partnership was set up in 2018 to engage with RSLs operating in 
West Lothian. The purpose of this is to create a coordinated strategy of land assembly, 
finance, construction planning and targeted provision of homes based on need to increase the 
supply of affordable housing. Two meetings have been held with RSLs and all have been 
invited to contribute to the SHIP. 
 
There will be joint working with RSLs and the voluntary sector in relation to the development 
of the Rapid Rehousing Transition Plan to address homelessness in West Lothian.   
 
9. Partnership Process for producing the SHIP 
 
West Lothian Council continue to consult with key partners to develop and deliver quality 
affordable housing.  There are regular updates on progress towards meeting the Local 
Housing Strategy objectives with stakeholders. Noted below is a breakdown of the partners 
involved in the delivery of affordable housing in West Lothian; 
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DATA LABEL: PUBLIC     DATA LABEL: PROTECT 
 

 
 
COUNCIL EXECUTIVE 
 
SCOTTISH AWARDS FOR QUALITY IN PLANNING 
 
REPORT BY HEAD OF PLANNING, ECONOMIC DEVELOPMENT & REGENERATION 
 
 
A. PURPOSE OF REPORT 

 
The purpose of the report is to seek approval from the Council Executive for the 
appropriate elected member attendance at the Scottish Awards For Quality In 
Planning in Edinburgh on the evening of 20 November 2019. 
 

B. RECOMMENDATION 
 
It is recommended that Council Executive: 
 
1. Agrees appropriate elected member attendance at the Scottish Quality in 

Planning Awards in Edinburgh on the evening of 20 November 2019. 
 
C. SUMMARY OF IMPLICATIONS   
 

I Council Values Focusing on our customers' needs; being 
honest, open and accountable; providing 
equality of opportunities; developing 
employees; making best use of our resources; 
working in partnership 
 
(Delete those which do not apply) 

 
II Policy and Legal 

(including Strategic 
Environmental 
Assessment, Equality 
Issues, Health or Risk 
Assessment) 

None. 

 
III Implications for 

Scheme of Delegations 
to Officers 

None. 

 
IV Impact on performance 

and performance 
Indicators 

None. 

 
V Relevance to Single 

Outcome Agreement 
None. 

 
VI Resources - (Financial, 

Staffing and Property) 
There is no cost, other than travel, for 
attending the awards. 
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D2 
 
 

c) Its Chair and Vice-Chair  
d) Its Lead Officer for the Working Group  
e) Its remit, life-span and meeting arrangements 
f) The organisations to be invited to participate 

 
There is work already going on in the council, through officers and the Environment 
PDSP, and in the Community Planning Partnership. Duplication of the work being 
undertaken there should be avoided and its work should complement what is being 
done there. It should be noted that working groups have no decision-making powers, 
that they cannot instruct officers or direct council resources, and that the full 
complement of Standing Orders does not apply to them and how they operate. 
Voting Procedures 
In relation to voting to appoint members, a roll call vote is not automatic and the 
procedure is in Standing Order 3: 
1. The chair has no casting vote. Tied votes are resolved by lot. The method 

used to make a decision by lot is determined by the Clerk 
2. A mover and a seconder is required for each candidate and any vote takes 

place amongst all candidates at the same time 
3. Where one candidate has an absolute majority of the votes cast that 

candidate is appointed. If no candidate has an absolute majority the 
candidate with the fewest votes is eliminated and another vote is taken 
amongst the remaining candidates. If required, that is repeated until one 
candidate has an absolute majority 

4. Where there is a tie between the candidates with fewest votes, there is an 
extra vote to decide which to eliminate. If that vote is tied then the elimination 
is decided by lot. A tie between the last two candidates remaining is decided 
by lot 

  

E CONCLUSION 

Council agreed at its meeting on 24 September2019 to declare a Climate 
Emergency. It also agreed to setting up a short term cross-party member working 
group. This report sets out the process for setting up that working group in 
accordance with standing orders. 

 

 
F. BACKGROUND REFERENCES 

Report to Council on 24 September 2019. 
 
 Appendices: Two 
 
Appendix 1: Council Decision of 24 September 2019 
Appendix 2: Standing Order 52 
 
Contact Person: Craig McCorriston, Head of Planning, Economic Development & Regeneration. 
Email craig.mccorriston@westlothian.gov.uk  
 

Craig McCorriston 
Head of Planning, Economic Development and Regeneration 

22 October 2019 
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APPENDIX 2 
 
Standing Order 52  
 
Working Groups involving members 
 
(1) Working Groups may be set up for particular purposes by the Council or a 

Committee to allow Members to work with relevant officers, and invited members of 
the public and outside bodies. 

 
(2) The Council or a Committee shall determine the Chair, Vice-Chair and membership 

of the Working Group, and identify the lead officer. 
 
(3) The Council or a Committee shall determine and may adjust, the remit of the 

Working Group, including its expected life span. 
 
(4) Any matter which falls within its remit may be referred to a Working Group, but no 

Working Group may take a decision on behalf of the Council, Committee or 
SubCommittee. 

 
(5) If a Working Group identifies or considers a matter which requires a decision, a 

report shall be submitted to the Council or a Committee by the lead officer. 
 
(6) The Chair of a Working Group shall regulate the conduct of business at meetings, 

and shall ensure that all Members receive a fair hearing. The Standing Orders of the 
Council shall not apply to Working Groups. 

 
(7) Members of Working Groups may appoint Substitute Members from their appointing 

body each time they are unable to attend meetings. 
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�E�\���������0�D�U�F�K���������������,�I���W�K�L�V���L�V���Q�R�W���F�R�Q�I�L�U�P�H�G�����R�U���Z�K�H�U�H���R�I�I�L�F�H�U�V���K�D�Y�H���U�H�V�H�U�Y�D�W�L�R�Q�V���W�K�D�W��
�L�W�� �F�D�Q�� �E�H�� �D�F�K�L�H�Y�H�G���� �W�K�H�� �P�D�W�W�H�U�� �Z�L�O�O�� �E�H�� �U�H�S�R�U�W�H�G�� �W�R�� �&�R�X�Q�F�L�O�� �(�[�H�F�X�W�L�Y�H�� �I�R�U�� �D�� �G�H�F�L�V�L�R�Q��
�R�Q�� �W�K�H�� �I�X�Q�G�L�Q�J���� �:�K�H�U�H�� �S�R�V�V�L�E�O�H�� �W�K�D�W�� �U�H�S�R�U�W�� �Z�L�O�O�� �D�O�V�R�� �G�H�W�D�L�O�� �D�� �U�H�V�H�U�Y�H�� �O�L�V�W�� �R�I��
�D�S�S�O�L�F�D�W�L�R�Q�V���Z�K�L�F�K���F�R�X�O�G���E�H���L�P�S�O�H�P�H�Q�W�H�G���W�R���X�W�L�O�L�V�H���W�K�H���D�Y�D�L�O�D�E�O�H���I�X�Q�G�L�Q�J�����D�O�W�K�R�X�J�K���D�W��
�W�K�D�W���W�L�P�H���R�S�S�R�U�W�X�Q�L�W�L�H�V���W�R���G�R���V�R���Z�L�O�O���E�H���Y�H�U�\���O�L�P�L�W�H�G���E�H�F�D�X�V�H���R�I���W�L�P�H���F�R�Q�V�W�U�D�L�Q�W�V����

��
�(���� �&�2�1�&�/�8�6�,�2�1��

��
�� �7�K�H�� �7�R�Z�Q�� �&�H�Q�W�U�H�� �&�D�S�L�W�D�O�� �)�X�Q�G�� �R�I�I�H�U�V�� �V�L�J�Q�L�I�L�F�D�Q�W�� �D�G�G�L�W�L�R�Q�D�O�� �F�D�S�L�W�D�O�� �I�X�Q�G�L�Q�J�� �W�R��

�L�P�S�U�R�Y�H�� �:�H�V�W�� �/�R�W�K�L�D�Q�¶�V�� �W�R�Z�Q�� �F�H�Q�W�U�H�V���� �7�K�H�� �S�U�R�M�H�F�W�V�� �L�Q�� �W�K�H�� �Z�D�U�G�� �Z�L�O�O�� �G�H�O�L�Y�H�U��
�F�R�P�P�X�Q�L�W�\�� �L�G�H�Q�W�L�I�L�H�G���S�U�R�M�H�F�W�V���W�K�D�W���Z�R�X�O�G���Q�R�W���R�W�K�H�U�Z�L�V�H���K�D�Y�H���E�H�H�Q���F�D�U�U�L�H�G���R�X�W���� �7�K�H��
�W�L�P�H�V�F�D�O�H�V�� �I�R�U�� �G�H�O�L�Y�H�U�L�Q�J�� �W�K�L�V�� �Z�R�U�N�� �K�D�V�� �P�D�G�H�� �W�K�H�� �D�S�S�O�L�F�D�W�L�R�Q�� �D�Q�G�� �D�V�V�H�V�V�P�H�Q�W��
�S�U�R�F�H�V�V�� �F�K�D�O�O�H�Q�J�L�Q�J�� �I�R�U�� �E�R�W�K�� �D�S�S�O�L�F�D�Q�W�V�� �D�Q�G�� �R�I�I�L�F�H�U�V���� �7�K�H�� �G�H�O�L�Y�H�U�\�� �R�I�� �W�K�H�� �D�J�U�H�H�G��
�S�U�R�M�H�F�W�V���Z�L�O�O���E�H���H�T�X�D�O�O�\���F�K�D�O�O�H�Q�J�L�Q�J���D�V���G�H�W�D�L�O�H�G���L�Q���W�K�H���U�H�S�R�U�W���D�Q�G���Z�L�O�O���U�H�T�X�L�U�H���R�Q�J�R�L�Q�J��
�P�R�Q�L�W�R�U�L�Q�J���W�R���H�Q�V�X�U�H���G�H�O�L�Y�H�U�\���Z�L�W�K�L�Q���W�K�H���W�L�P�H�V�F�D�O�H�V��

��
�)���� �%�$�&�.�*�5�2�8�1�'���5�(�)�(�5�(�1�&�(�6��

�� �&�R�X�Q�F�L�O���(�[�H�F�X�W�L�Y�H�����������-�X�Q�H������������

�$�S�S�H�Q�G�L�F�H�V���$�W�W�D�F�K�P�H�Q�W�V�������5�H�S�R�U�W���W�R���%�D�W�K�J�D�W�H���/�R�F�D�O���$�U�H�D���&�R�P�P�L�W�W�H�H���������2�F�W�R�E�H�U������������

�&�R�Q�W�D�F�W�� �3�H�U�V�R�Q���� �1�D�L�U�Q�� �3�H�D�U�V�R�Q���� �%�,�'�� �	�� �7�R�Z�Q�� �&�H�Q�W�U�H�� �0�D�Q�D�J�H�U����
�Q�D�L�U�Q���S�H�D�U�V�R�Q�#�Z�H�V�W�O�R�W�K�L�D�Q���J�R�Y���X�N��

�0�D�U�M�R�U�\���0�D�F�N�L�H�����/�H�D�G���2�I�I�L�F�H�U�����%�D�W�K�J�D�W�H���/�R�F�D�O���$�U�H�D���&�R�P�P�L�W�W�H�H��

�'�D�W�H���R�I���P�H�H�W�L�Q�J�����������2�F�W�R�E�H�U��������������



 

 
 

1 

DATA LABEL: PUBLIC      
 

 
 
BATHGATE LOCAL AREA COMMITTEE 
 
TOWN CENTRE FUND 2019/20: PROPOSED FUNDING AWARDS 
 
REPORT BY HEAD OF PLANNING, ECONOMIC DEVELOPMENT & REGENERATION 

 
A. PURPOSE OF REPORT 

 
The purpose of this report is to invite committee to consider the applications to the 
Town Centre Fund 2019-20 and to agree the allocation of funding for the Bathgate 
ward.  
 

B. RECOMMENDATION 
 
It is recommended that the Local Area Committee: 
 
1. notes that 14 applications have been received for projects within the ward; 

2. notes the recommendations provided by officers within the Bathgate ward;  

3. agrees to award funding as set out in the report; 

4. notes that the available fund for Bathgate is over-subscribed; 

5. notes that if the officer recommendation on funding awards is accepted there 
will be no unallocated budget; 

6. notes that should there be any unallocated funds, this would be available for 
distribution to projects elsewhere in West Lothian, and that it will be for Council 
Executive to decide on the distribution of unallocated funds; 

7. notes that some of the funding costs remain as estimates and delegates the 
Head of Planning, Economic Development & Regeneration to finalise award 
amounts within the overall value of the funding available within the ward; and 

8. notes the terms and conditions associated to the awarding of grants as set out 
in the report. 

 
C. SUMMARY OF IMPLICATIONS   
 

I Council Values Focusing on our customers' needs; being 
honest, open and accountable; providing 
equality of opportunities; making best use of 
our resources; working in partnership. 

 
II Policy and Legal 

(including Strategic 
Environmental 
Assessment, Equality 
Issues, Health or Risk 
Assessment) 

To be assessed on an individual project basis 
but it is not anticipated that any proposals will 
require being the subject of specific 
assessments. 

 
III Implications for The report sets out specific delegations to the 
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For voluntary or VOLUNTARY 

Council Ward WARD 8 BATHGATE (WEST LOTHIAN) 

Project location BATHGATE 

Project start date 1ST OCTOBER 2019 

Project finish date 31ST MARCH 2020 

charity applicants NOT APPLICABLE 
What date was your 
organisation 
formed? 
If a charity, please 
quote your charity 
number 
Do you have an equal opportunities policy or statement? 
If yes please provide a copy 

Yes / No 

Does your organisation take account of equality issues 
around age, disability, gender, race, religion or belief? 

Yes / No 

      - 192 -      
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��
�5�(�3�2�5�7���%�<���/�(�$�'���2�)�)�,�&�(�5���)�2�5���/�,�9�,�1�*�6�7�2�1���1�2�5�7�+���/�2�&�$�/���$�5�(�$���&�2�0�0�,�7�7�(�(  
 
��
�$���� �3�8�5�3�2�6�(���2�)���5�(�3�2�5�7��

��
�� To determine applications to the Town Centre Fund Capital Grant 2019/20 for the 

Livingston North Ward which could not be considered by the Local Area Committee 
 

�%���� �5�(�&�2�0�0�(�1�'�$�7�,�2�1��
 

�� 1. To note that the Livingston North Local Area Committee on 8 October 2019 
was inquorate when it came to deal with the report on applications to the 
Town Centre Fund Capital Grant 2019/20 

 
�� 2. To note the terms of that report including the applications and the officersô  

recommendations in the appendix 
 

3. Agrees that the unallocated sum of Ã495 from the ward be allocated to the 
KNI02 óInclusive Playgroundô (Knightsridge) project which would provide a 
total of Ã13,344.60 to that project 

 
�� 4. To consider and determine the recommendations in that report in 

accordance with the procedures agreed at Council Executive on 11 June 
2019  

��
�&���� �6�8�0�0�$�5�<���2�)���,�0�3�/�,�&�$�7�,�2�1�6���� ��
��

�,�� �&�R�X�Q�F�L�O���9�D�O�X�H�V��Focusing on our customers' needs; being 
honest, open and accountable. 

 
��

�,�,�� �3�R�O�L�F�\�� �D�Q�G�� �/�H�J�D�O��
���L�Q�F�O�X�G�L�Q�J�� �6�W�U�D�W�H�J�L�F��
�(�Q�Y�L�U�R�Q�P�H�Q�W�D�O��
�$�V�V�H�V�V�P�H�Q�W���� �(�T�X�D�O�L�W�\��
�,�V�V�X�H�V���� �+�H�D�O�W�K�� �R�U�� �5�L�V�N��
�$�V�V�H�V�V�P�H�Q�W����

Scottish Government ring fenced capital fund 
for 2019/20 and conditions attached on use. 
Procedures agreed at Council Executive on 11 
June 2019. Standing Orders for the Regulation 
of Meetings and Scheme of Administration 

��
�,�,�,�� �,�P�S�O�L�F�D�W�L�R�Q�V�� �I�R�U��

�6�F�K�H�P�H�� �R�I�� �'�H�O�H�J�D�W�L�R�Q�V��
�W�R���2�I�I�L�F�H�U�V��

None 

��
�,�9�� �,�P�S�D�F�W�� �R�Q�� �S�H�U�I�R�U�P�D�Q�F�H��

�D�Q�G�� �S�H�U�I�R�U�P�D�Q�F�H��
�,�Q�G�L�F�D�W�R�U�V��

None 

��
�9�� �5�H�O�H�Y�D�Q�F�H�� �W�R�� �6�L�Q�J�O�H��Outcome 1 ï We make West Lothian an 
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�2�X�W�F�R�P�H���$�J�U�H�H�P�H�Q�W��attractive place to do business. Outcome 10 ï 
We live in well-designed, sustainable places 
where we are able to access the services we 
need. Outcome 12 ï We value and enjoy our 
built environment and protect it and enhance it 
for future generations. 

��
�9�,�� �5�H�V�R�X�U�F�H�V���������)�L�Q�D�Q�F�L�D�O����

�6�W�D�I�I�L�Q�J���D�Q�G���3�U�R�S�H�U�W�\����
A total of Ã1.826 million will be allocated to the 
Capital Fund through Scottish Government 
Grant Settlement. 

��
�9�,�,�� �&�R�Q�V�L�G�H�U�D�W�L�R�Q���D�W���3�'�6�3����Not applicable 

��
�9�,�,�,�� �2�W�K�H�U���F�R�Q�V�X�O�W�D�W�L�R�Q�V��

 
Financial Management unit; Governance 
Manager 

 
�'���� �7�(�5�0�6���2�)���5�(�3�2�5�7��

1 In February 2019 the Scottish Government announced, as part of its budget, a new 
Town Centre Fund. The fund is a ring fenced capital allocation of Ã50 million for 
2019/20. The fund is based on the Scotlandôs Town Partnership working definition 
of a town being a place with a population of 1,000 or more, which equates to 484 
towns across Scotland, 23 for West Lothian.  This allocation for West Lothian is 
Ã1.826 million.  

2 Council Executive agreed on 11 June 2019 that the funding should be allocated to 
all 23 communities with populations over 1,000 through a grant application process. 
The deadline for receipt of applications was set for 31 August 2019 to allow for 
decisions to be taken and projects delivered within the stated delivery deadline of 
31 March 2019.  The process agreed that decisions on the applications was as 
follows:-  

 �x Local Area Committees will consider applications from each community to 
the fund and have the power to award funding in full or in part as they see fit 
up to the amount allocated to that community 

 �x After doing so, if there is a balance remaining of the aggregate amount 
allocated to the ward, Local Area Committees have the power to apply that 
balance to applications for the ward area which have not already been 
funded at all or fully 

 �x If a balance remains, Council Executive will decide how and where all 
remaining balances from Local Area Committee should be spent across the 
whole council area 

3 A report on applications for the Livingston North Ward was presented to a meeting 
of the Livingston North Local Area Committee on 8 October 2019. Some members 
declared interests and withdrew from participation in that report. As a result, the 
meeting was inquorate for dealing with that item of business. The consequences 
are determined by the councilôs Standing Orders for the Regulation of Meetings, the 
Scheme of Administration and the procedure agreed at Council Executive on 11 
June. Since the Local Area Committee has not been able to determine the 
allocations for its ward those decisions fall to be made at Council Executive. 
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The report that was to be presented to the Livingston North Local Area Committee 
is attached as an appendix which includes its own six appendices. Part D includes 
the applications and their assessment and recommendations by officers. Part B of 
the report has the recommendations which now fall to be considered and dealt with 
by Council Executive.  

It is recommended that Council Executive allocates the Ã495 underspend from this 
ward to the KNI02 óInclusive Playgroundô (Knightsridge) project. This would be in 
addition to the original recommended allocation for the project of 12,849.60 from 
the Knightsridge allocation. Therefore, in total, Ã13,344.60 would be provided to this 
project.��

6 Should there remain any unallocated funds after applications for all nine wards 
have been determined a further report will be required to Council Executive to 
determine how that money should be used. 

7 Following committeeôs decision on the funding requests all applicants will be 
notified of the outcome. Many of the projects will be delivered by the council on 
behalf of the community group. However, in some instances the grant funding will 
be paid direct to the community group. In the latter case the community group will 
hold full responsibility for delivery of the project. Where projects are to receive 
funding they will be required to agree to conditions of grant which will detail when 
the conditions which have to be met before the funding will be released.  

8 As all projects have to be delivered, or contractually committed, by 31 March 2020 
officers will, at the end of January 2020, contact any applicant who has not drawn 
down the grant funding. At that stage the applicant will be asked whether they still 
intend to progress the work and to confirm that any necessary contracts can be let 
by 31 March 2020. If this is not confirmed, or where officers have reservations that 
it can be achieved, the matter will be reported to Council Executive for a decision 
on the funding. Where possible that report will also detail a reserve list of 
applications which could be implemented to utilise the available funding, although at 
that time opportunities to do so will be very limited because of time constraints. 

��
�(���� �&�2�1�&�/�8�6�,�2�1��

 
�� The Town Centre Capital Fund offers significant additional capital funding to 

improve West Lothianôs town centres. The projects in the ward will deliver 
community identified projects that would not otherwise have been carried out. The 
timescales for delivering this work has made the application and assessment 
process challenging for both applicants and officers. The delivery of the agreed 
projects will be equally challenging as detailed in the report and will require ongoing 
monitoring to ensure delivery within the timescales��

 
�)���� �%�$�&�.�*�5�2�8�1�'���5�(�)�(�5�(�1�&�(�6��

�� Council Executive, 11 June 2019 

Appendices/Attachments:  Report to Local Area Committee and the appendices to that report 

 

Contact Person:  Alice Mitchell, Economic Development Manager, Email:  
alice.mitchell@westlothian.gov.uk; Tel no: 01506 283079 
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��
�$���� �3�8�5�3�2�6�(���2�)���5�(�3�2�5�7��

 
The purpose of this report is to invite committee to consider the applications to the 
Towns Centre Fund and to agree the allocation of funding for the settlements within 
the ward.  
��

�%���� �5�(�&�2�0�0�(�1�'�$�7�,�2�1��
 
It is recommended that the Local Area Committee: 
 
1. notes that 13 applications have been received for projects within the ward; 

2. notes the recommendations provided by officers within each town within the 
ward;  

3. Agrees to award funding as set out in the report. 

4. note that if the officer recommendation on funding is accepted there will be an 
unallocated sum of Ã495. 

5. agrees on the distribution of the unallocated sum which can be used for 
submitted projects in any settlement in the ward; 

6. notes that any further unallocated sums will be available for distribution to 
projects elsewhere in West Lothian and that it will be for Council Executive to 
decide on the distribution of unallocated funds; 

7. notes that some of the funding costs remain as estimates and delegates the 
Head of Planning, Economic Development & Regeneration to finalise award 
amounts within the overall value of the funding available within the ward; and 

8. notes the terms and conditions associated to the awarding of grants as set out 
in the report. 

��
�&���� �6�8�0�0�$�5�<���2�)���,�0�3�/�,�&�$�7�,�2�1�6���� ��
��

�,�� �&�R�X�Q�F�L�O���9�D�O�X�H�V��Focusing on our customers' needs; being 
honest, open and accountable; providing 
equality of opportunities; making best use of 
our resources; working in partnership. 

��
�,�,�� �3�R�O�L�F�\�� �D�Q�G�� �/�H�J�D�O��

���L�Q�F�O�X�G�L�Q�J�� �6�W�U�D�W�H�J�L�F��
�(�Q�Y�L�U�R�Q�P�H�Q�W�D�O��
�$�V�V�H�V�V�P�H�Q�W���� �(�T�X�D�O�L�W�\��
�,�V�V�X�H�V���� �+�H�D�O�W�K�� �R�U�� �5�L�V�N��

To be assessed on an individual project basis 
but it is not anticipated that any proposals will 
require to be the subject of specific 
assessments. 
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�$�V�V�H�V�V�P�H�Q�W����
��

�,�,�,�� �,�P�S�O�L�F�D�W�L�R�Q�V�� �I�R�U��
�6�F�K�H�P�H�� �R�I�� �'�H�O�H�J�D�W�L�R�Q�V��
�W�R���2�I�I�L�F�H�U�V��

The report sets out specific delegations to the 
Head of Planning, Economic Development & 
Regeneration. 

��
�,�9�� �,�P�S�D�F�W�� �R�Q�� �S�H�U�I�R�U�P�D�Q�F�H��

�D�Q�G�� �S�H�U�I�R�U�P�D�Q�F�H��
�,�Q�G�L�F�D�W�R�U�V��

None. 

��
�9�� �5�H�O�H�Y�D�Q�F�H�� �W�R�� �6�L�Q�J�O�H��

�2�X�W�F�R�P�H���$�J�U�H�H�P�H�Q�W��
Outcome 1 ï We make West Lothian an 
attractive place to do business. 

Outcome 10 ï We live in well-designed, 
sustainable places where we are able to 
access the services we need. 

Outcome 12 ï We value and enjoy our built 
environment and protect it and enhance it for 
future generations. 

��
�9�,�� �5�H�V�R�X�U�F�H�V���������)�L�Q�D�Q�F�L�D�O����

�6�W�D�I�I�L�Q�J���D�Q�G���3�U�R�S�H�U�W�\����
A total of Ã1.826 million will be available to the 
Town Centre Fund. 

��
�9�,�,�� �&�R�Q�V�L�G�H�U�D�W�L�R�Q���D�W���3�'�6�3����Not applicable. 

��
�9�,�,�,�� �2�W�K�H�U���F�R�Q�V�X�O�W�D�W�L�R�Q�V��

 
Capital Asset Management Board ��

 
�'���� �7�(�5�0�6���2�)���5�(�3�2�5�7��

��
�'����
��
��
��
��
��
��
��

�%�D�F�N�J�U�R�X�Q�G��
 
In February 2019 the Scottish Government announced, as part of its budget, a new 
Town Centre Fund. The fund is a ring fenced capital allocation of Ã50 million for 
2019/20. The fund is based on the Scotlandôs Town Partnership working definition 
of a town being a place with a population of 1,000 or more, which equates to 484 
towns across Scotland, 23 for West Lothian.  This allocation for West Lothian is 
Ã1.826 million.  
 
Funding is aimed at addressing the core themes of the Scottish Governmentôs 
Town Centre Action Plan 2013 and the Town Centre First Principle which requested 
that government, local authorities, the wider public sector, businesses and 
communities put the health of town centres at the heart of proportionate and best 
value decision making. It also encouraged a focus on delivering the best local 
outcomes regarding investment and de-investment decisions, alignment of policies, 
targeting of available resources to priority town centre sites, and encouraging 
vibrancy, equality and diversity.  It committed to a collaborative approach which 
understands and underpins the long term plan for each town centre.  
 

�� The themes of the Town Centre Action Plan include: 
 

�x �7�R�Z�Q���&�H�Q�W�U�H���/�L�Y�L�Q�J ï footfall is key to achieving thriving, successful towns 
centre; and, the best footfall is residential for people who will use shops, 
services, and will care for its safety and security in the evenings 
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�� �x �9�L�E�U�D�Q�W�� �/�R�F�D�O�� �(�F�R�Q�R�P�L�H�V ï creating a supportive business environment 
including the involvement of Business Improvement Districts (BIDs) and 
other local partnerships 

�� �x �(�Q�W�H�U�S�U�L�V�L�Q�J�� �&�R�P�P�X�Q�L�W�L�H�V ï social enterprise, services, arts and events; 
and, community empowerment and community based activities which 
increase the health, wealth and wellbeing of town centres 

�x �$�F�F�H�V�V�L�E�O�H�� �3�X�E�O�L�F�� �6�H�U�Y�L�F�H�V ï creating and accessing public facilities and 
services, supported by economic, service and transport hubs 

�x �'�L�J�L�W�D�O�� �7�R�Z�Q�V ï exploiting digital technology and promoting Wifi 
infrastructure to enable access to information, data analytics, marketing 
opportunities, branding, and communication with the wider world 

�x �3�U�R�D�F�W�L�Y�H�� �3�O�D�Q�Q�L�Q�J ï land reform and supporting the creation of 
sustainable, low-carbon and connected places which promote natural and 
cultural assets, designed in partnership with local communities and key 
stakeholders. 

�'���� �:�H�V�W���/�R�W�K�L�D�Q���&�R�X�Q�F�L�O�¶�V���$�S�S�U�R�D�F�K��
��
The Council Executive agreed on 11 June 2019 that the funding detailed above 
should be allocated to all 23 communities with populations over 1,000 through a 
grant application process (see background reference below). The deadline from 
receipt of applications was set for 31 August 2019 to allow for decisions to be taken 
and projects delivered within the stated delivery deadline of 31 March 2019.   
 
The process agreed that decisions on the applications would be as follows: 
 

a) Local Area Committees will consider applications from each community to 
the fund and have the power to award funding in full or in part as they see fit 
up to the amount allocated to that community. 

b) After doing so, if there is a balance remaining of the aggregate amount 
allocated to the ward, Local Area Committees have the power to apply that 
balance to applications for the ward area which have not already been 
funded at all or fully. 

c) After doing so, if a balance remains, Council Executive will decide how and 
where all remaining balances from Local Area Committee should be spent 
across the whole council area. 

��
�'���� �/�L�Y�L�Q�J�V�W�R�Q���1�R�U�W�K���:�D�U�G���$�S�S�O�L�F�D�W�L�R�Q�V����

��
�� Within the Livingston North ward five towns were eligible for the funding and 

following the deadline of 31 August 2019, 13 applications were received for projects 
in the ward. The table below sets out the overview of the funding available and the 
funding request: 
 
�7�R�Z�Q���� �7�R�Z�Q��

�D�O�O�R�F�D�W�L�R�Q��
�1�R�� �R�I��
�D�S�S�O�L�F�D�W�L�R�Q�V��
�U�H�F�H�L�Y�H�G��

�7�R�W�D�O��
�U�H�T�X�H�V�W�H�G����

�2�Y�H�U���X�Q�G�H�U��

Eliburn Ã48,432.00 3 Ã96,000.00 -Ã47,568.00 
Carmondean Ã30,495.00 3 Ã66,500.00 -Ã36,005.00 
Deans Ã24,974.00 1 Ã30,500.00 -Ã5,526.00 
Knightsridge Ã23,269.00 4 Ã64,707.16 -Ã41,438.16 
Livingston 
Village / 

Ã11,340.00 2 Ã22,340.00 -Ã11,000.00 
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Kirkton  
�:�D�U�G���7�R�W�D�O�� �…���������������������� ������ �…���������������������� ���…����������������������

 

��
��
��
��
��
��
��
��
��
��
��
��
��
��
��
��
��

 
Following receipt, all applications have been reviewed by officers through the 
Capital Asset Management Board and recommendations and advice is set out in 
Appendix 1.  
 
The following tables give a summary of the applications received and the 
recommended allocations for each town.  
 
�(�O�L�E�X�U�Q�����D�O�O�R�F�D�W�L�R�Q�����…�������������� 
�&�R�G�H�����$�S�S�O�L�F�D�W�L�R�Q���1�D�P�H�� �$�P�R�X�Q�W��

�D�S�S�O�L�H�G���I�R�U��
�5�H�F�R�P�P�H�Q�G�D
�W�L�R�Q��

ELI01 Improving Town Centre 30,000 30,000 
ELI02 Making Playparks Inclusive 45,000 18,432 
MA001 Livingston Local Centres 

Refurbishment 
21,000 

 
0 

 �7�R�W�D�O�V�� �…�������������� �…��������������
 
Remaining Balance: �…����
 
 
�&�D�U�P�R�Q�G�H�D�Q�����D�O�O�R�F�D�W�L�R�Q�����…����������������
�&�R�G�H�����$�S�S�O�L�F�D�W�L�R�Q���1�D�P�H�� �$�P�R�X�Q�W��

�D�S�S�O�L�H�G���I�R�U��
�5�H�F�R�P�P�H�Q�G�H
�G���D�O�O�R�F�D�W�L�R�Q��

CAR01 Underpass and Bus Shelter Art 
Project 

22,000 22,000 

CAR02 Wifi 8,000 8,000 
MA001 Livingston Local Centres 

Refurbishment 
36,500 0 

 �7�R�W�D�O�V�� �…�������������� �…��������������
 
Remaining Balance: �…��������
 
��
�'�H�D�Q�V�����D�O�O�R�F�D�W�L�R�Q�����…����������������
�&�R�G�H�����$�S�S�O�L�F�D�W�L�R�Q���1�D�P�H�� �$�P�R�X�Q�W��

�D�S�S�O�L�H�G���I�R�U��
�5�H�F�R�P�P�H�Q�G�D
�W�L�R�Q��

MA001 Livingston Local Centres 
Refurbishment 

30,500 
 

24,974 

 �7�R�W�D�O�V �…�������������� �…��������������
 
Remaining Balance: �…����
 
 
�.�Q�L�J�K�W�V�U�L�G�J�H�����D�O�O�R�F�D�W�L�R�Q�����…�������������� 
�&�R�G�H�����$�S�S�O�L�F�D�W�L�R�Q���1�D�P�H�� �$�P�R�X�Q�W��

�D�S�S�O�L�H�G���I�R�U��
�5�H�F�R�P�P�H�Q�G�D
�W�L�R�Q��

KNI01 Mosswood Regeneration 3,819.60 3,819.60 
KNI02 Inclusive Playground 46,219.20 12,849.60 
KNI03 Mosswood Interior Regeneration 7,168.36 6599.80 
MA001 Livingston Local Centres 

Refurbishment 
7,500.00 0 

 �7�R�W�D�O�V �…�������������������� �…��������������������
 
Remaining Balance: �…����



 

 
 

5

 
 
�/�L�Y�L�Q�J�V�W�R�Q���9�L�O�O�D�J�H�������.�L�U�N�W�R�Q�����D�O�O�R�F�D�W�L�R�Q�����…�������������� 
�&�R�G�H�����$�S�S�O�L�F�D�W�L�R�Q���1�D�P�H�� �$�P�R�X�Q�W��

�D�S�S�O�L�H�G���I�R�U��
�5�H�F�R�P�P�H�Q�G�D
�W�L�R�Q��

LIV01 Re-turning the Wheel and Livingston 
Mill 

11,340 11,340 

MA001 Livingston Local Centres 
Refurbishment 

22,000 0 

�� �7�R�W�D�O�V�� �…�������������� �…��������������
 
Remaining Balance: �…����
��
Therefore, approval of the above would leave the following remaining balances:  
 
�7�R�Z�Q�� �%�D�O�D�Q�F�H��
Eliburn 0 
Carmondean 495.00 
Deans 0 
Knightsridge 0 
Livingston Village / Kirkton  0 
�7�R�W�D�O���%�D�O�D�Q�F�H�� �…��������������

 
 
The Committee is asked to note that there is unallocated funding of Ã495.00 across 
the town allocations. Members are, therefore, asked to consider the projects 
elsewhere in the ward where applications have not been funded or fully funded and 
consider the reallocation of funding to support those projects. 
 
Members are, however, asked to note that there may be some variance in the final 
costings for the projects and the recommendations seek delegated authority the 
Head of Planning, Economic Development and Regeneration to approve minor 
variances within the total funding available to the local area committee. This may 
reduce or increase the level of the unallocated funds. This variation will relate only 
to the costs of the work. There is no provision for changing the scope of the work 
other than a reduction in the extent of the works in order to keep costs within the 
approved funding.  
 

�'���� �'�H�O�L�Y�H�U�\���R�I���3�U�R�M�H�F�W�V����
��
Following committeeôs decision on the funding requests all applicants will be 
notified of the outcome. Many of the projects will be delivered by the council on 
behalf of the community group. However, in some instances the grant funding will 
be paid direct to the community group. In the latter case the community group will 
hold full responsibility for delivery of the project. Where projects are to receive 
funding they will be required to agree to conditions of grant which will detail when 
the conditions which have to be met before the funding will be released.   
 
As all projects have to be delivered, or contractually committed, by 31 March 2020 
officers will, at the end of January 2020, contact any applicant who has not drawn 
down the grant funding. At that stage the applicant will be asked whether they still 
intend to progress the work and to confirm that any necessary contracts can be let 
by 31 March 2020. If this isnôt confirmed, or where the council has reservations that 
it can be achieved the matter will be reported to Council Executive for a decision on 
the funding. Where possible that report will also detail a reserve list of applications 
which could be implemented to utilise the available funding, although at that time 
opportunities to do so will be very limited because of time constraints. 
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�(���� �&�2�1�&�/�8�6�,�2�1��
 
The Town Centre Capital Fund offers significant additional capital funding to 
improve West Lothianôs town centres. The   projects in the Livingston North ward 
will deliver community identified projects that would not otherwise have been 
carried out. The timescales for delivering this work has made the application and 
assessment process challenging for both applicants and officers. The delivery of 
the agreed projects will be equally challenging as detailed in the report and will 
require ongoing monitoring to ensure delivery within the timescales.  

 
�)���� �%�$�&�.�*�5�2�8�1�'���5�(�)�(�5�(�1�&�(�6��

��
Council Executive, 11 June 2019  
https://coins.westlothian.gov.uk/coins/submissiondocuments.asp?submissionid=42
684  

 
Appendices/Attachments:  

Appendix 1 ï Applications recommendation spreadsheet 
Appendix 2 ï Eliburn Application Forms 
Appendix 3 ï Carmondean Application Forms 
Appendix 4 ï Livingston Local Centres Refurbishment Application Form 
Appendix 5 ï Knightsridge Application Forms 
Appendix 6 ï Livingston Village / Kirkton Application Forms 

 
 
Contact Person:  Alice Mitchell, Economic Development Manager 
Email:  alice.mitchell@westlothian.gov.uk 
Tel no: 01506 283079 
 
�&�U�D�L�J���0�F�&�R�U�U�L�V�W�R�Q 
�+�H�D�G���R�I���3�O�D�Q�Q�L�Q�J�����(�F�R�Q�R�P�L�F���'�H�Y�H�O�R�S�P�H�Q�W���D�Q�G���5�H�J�H�Q�H�U�D�W�L�R�Q����
�����2�F�W�R�E�H�U����������  
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2020.  

 
1. Applicant Organisation Details 

 
Organisation Name   

Eliburn Community Council 
Project title  
 

Improving Town Centre  

Contact person  
 

 

Position  
 

Chair of Community Cou ncil  

Address   
 
 
 

Telephone number  
 

 

Email Address  
 

 

Type of organisation 
(public sector, 
Voluntary Organisation 
etc) 
 

Community Council  

What are the main 
activities of your 
organisation?  
 
(please answer in no 
more than 100 words) 

 
To improve our area for the betterment of the resid ents of 
our community. To respond to issues raised by our 
Community and attempt to bring about changes that w ill 
enhance where we live. 
 
 

 
For voluntary or charity 
applicants 

 

What date was your 
organisation formed? 

 

If a charity, please 
quote your charity 
number 

 

Do you have an equal opportunities policy or statement?    
If yes please provide a copy 
 

Yes / No 

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes / No 

      - 242 -      
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2. Project details 
 
Council Ward  Livingston North  

Project location  Hawk Brae  
 

Project start date  TBA 
 

Project finish date  31st Mar 2020 
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
The shops at Hawk Brae is effectively Eliburn’s Town Centre, it houses shops, dentist and 
Community Education Centre. Currently there is an area in front of the ‘old’ Newyearfield 
Farm that is paved, but with no kerb it has become a convenient parking place albeit it is a 
pavement. The paving stones are all broken as they are not designed to accommodate 
traffic. This is a dangerous situation with vehicles mounting the paved area at speed when 
there are pedestrians using the same space for its intended use. Additionally, cars parked 
in this area cause difficulties & dangers for users of Newyearfield Community Education 
Centre, there are small children who attend the play group as well as disabled users. 
 
The project would deliver a kerbed area in front of Newyearfield, preventing pavement 
parking. The area in question is approximately 16M x 5M and would equate to about the 
space of 7 parking bays. To ensure access to Newyearfield we would want enough of the 
‘new’ area, as is needed, to be ‘hatched off’ as dedicated bus parking for the vehicles that 
use Newyearfield. As this is ‘new’ space it will not take away any of the existing parking 
spaces at Hawk Brae. Additionally, it will improve the look of the whole area and improve 
the look of our ‘town centre’. 
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
 
 
The Community Council have worked with the Management Committee at Newyearfield 
Community Education Centre representing all the users of the facility. The Management 
Committee have asked that the Community Council submit this application on their behalf, 
but as a joint initiative.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Outcomes  
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Living / Vibrant Local Economies /Enterprising Communities / Accessible 
Public Services / Digital Towns /Proactive Planning  
 
 
This project delivers on both the ‘Town Centre Livi ng’ and ‘Accessible Public 
Services’ criteria as it will provide a clear defin ition between vehicular and 
pedestrian traffic. 
 
 
 
 
 
 
 
 
Partners involved  
(other local  
organisations you are 
working with) 
 

We are hoping to work with the appropriate WLC department(s) 
responsible for roads. We have had preliminary discussions with 
them and have amended our project scope taking into account 
suggestions coming from the subject matter experts at WLC 
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3. Project Costs 
 

Total Project cost  
 

£30,000 

Amount of funding requested from the Town 
Centre Fund (TCF) 
 

£30,000 

 
Item of expenditure  Total Cost  Cost (TCF)  
Project estimate from WLC Roads Dept  £25,000 £25,000 
Contingency   £5,000 £5,000 
   
   
   
   
   
   
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source  (i.e. Lottery, WLC)  Approved and in 
place 

Date to be 
confirmed  

   
   
   
   
   
   
   
 
Project manage ment  
Describe how your project will be managed and administered including details of any: 

�  Design / plans 
�  Implementation arrangements e.g contract/tenders 
�  Planning Approval  
�  Health and Safety/Risk Assessments 
�  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
 
We will want to subcontract this project to be designed and managed by the appropriate 
expertise with WLC. 
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Attachment checklist  - For voluntary organisations 
please supply 

Please Ind icate (x)  

Constitution or Articles and Memorandum  
 

 

Committee Members or Directors List 
 

 

Bank Statements  - dated within the last 3 months 
 

 

Annual accounts 
 

 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name 
 

 

Position   
Chair 

Organisation   
Eliburn Community Council 

Date  
29th August 2019 

Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
Community Regeneration  
Economic Development and Regeneration 
West Lothian Council 
1st Floor South 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
  
Tel:  01506 281692 
E-mail: gemma.telfer@westlothian.gov.uk 
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2020.  

 
1. Applicant Organisation Details 

 
Organisation Name   

Eliburn Community Council 
Project title  
 

Making play parks inclusive  

Contact person  
 

 

Position  
 

Chair of Community Cou ncil  

Addr ess  
 
 
 

Telephone number  
 

 

Email Address  
 

 

Type of organisation 
(public sector, 
Voluntary Organisation 
etc) 
 

Community Council  

What are the main 
activities of your 
organisation?  
 
(please answer in no 
more than 100 words) 

 
To improve our area for the betterment of the resid ents of 
our community. To respond to issues raised by our 
Community and attempt to bring about changes that w ill 
enhance where we live. 
 
 
 
 
 

 
For voluntary or charity 
applicants 

 

What date was your 
organisation formed? 

 

If a charity, please 
quote your charity 
number 

 

Do you have an equal opportunities policy or statement?    
If yes please provide a copy 

Yes / No 
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Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes / No 
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2. Project details 
 
Council Ward   Livingston North  

Project location  Eliburn Park, Newyearf ield and Peel Park.  
 

Project start date  TBA 
 

Project finish date  31st Mar 2020 
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
Within the Eliburn Community Council area there are 3 playparks, however none of these 
parks has dedicated equipment that would be suitable for wheelchair users. There are 
basket swings, but as children get older it is difficult, and undignified, lifting them from their 
wheelchairs onto this equipment. We want our play parks to be inclusive so that wheelchair 
bound users can play with their siblings and friends in the same park, we are totally against 
separating our disabled kids so want the specialist equipment included within our existing 
parks. 
 
We are looking specifically at wheelchair suitable swings, 1 in each of the play parks, to 
simplify the project it may necessitate moving some of the existing equipment as suitable 
access for wheelchairs will be needed and it would be easier if this was placed near the 
entrance to the play parks. Consequently, this project covers the installation of 3 
wheelchair suitable swings, the moving of existing equipment to accommodate the swings, 
this may require the play parks to be extended to facilitate the moved equipment, there is 
more than sufficient space at both Newyearfield and Peel Park play parks, additionally 
there is plenty of space at Eliburn Park to undertake this work. 
 
Owing to the almost impossible timescales we have been unable to obtain overall costs  
but have had indicative costs for the equipment, albeit not from 3 separate providers but 
would want to work with WLC and their preferred suppliers. The costs which follow are the 
best estimates available at this time.  
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Evid ence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
 
 
The Community Council have identified that there is no inclusive equipment within our play 
parks and via our FaceBook page a poll of residents highlighted that such facilities would 
be a welcome addition, this was strongly supported by parents of wheelchair users. The 
Management Committee at Newyearfield Community Education Centre have also 
expressed their support for this proposal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Outcomes  
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Living / Vibrant Local Economies /Enterprising Communities / Accessible 
Public Services / Digital Towns /Proactive Planning  
 
 
This project delivers on the ‘Accessible Public Ser vices’ criterion. Our disabled 
children are an important part of our Community, fu rthermore there are benefits of 
having able bodied and disabled children being able  to associate together and play 
is such an important factor in that. Additionally, it means that siblings with 
disabilities will be able to play with their brothe rs and sisters in the same play park. 
 
 
 
 
 
 
 
 
Partners involved  
(other local  
organisations you are 
working with) 
 

We are hoping to work with the appropriate WLC department(s) 
responsible for play park provision. 
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3. Project Costs 
 

Total Project cost  
 

Est £45,000 

Amount of funding requested from the Town 
Centre Fund (TCF) 
 

£45,000 

 
Item of expenditure  Total Cost  Cost (TCF)  
3 Wheelchair suitable swings @  £10,000 £30,000 £30,000 
1 set of spares for above   £5,000 £5000 
Allowance for modifying existing play parks  £10,000 £10,000 
   
   
   
   
   
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source  (i.e. Lotter y, WLC)  Approved and in 
place 

Date to  be 
confirmed  

   
   
   
   
   
   
   
 
Project management  
Describe how your project will be managed and administered including details of any: 

�  Design / plans 
�  Implementation arrangements e.g contract/tenders 
�  Planning Approval  
�  Health and Safety/Risk Assessments 
�  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
 
We will want to subcontract this project to be designed and managed by the appropriate 
expertise with WLC. 
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Attachment checkl ist  - For voluntary organisations 
please supply 

Please Indicate (x)  

Constitution or Articles and Memorandum  
 

 

Committee Members or Directors List 
 

 

Bank Statements  - dated within the last 3 months 
 

 

Annual accounts 
 

 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name 
 

 

Position   
Chair 

Organisation   
Eliburn Community Council 

Date  
26th August 2019 

Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
Community Regeneration  
Economic Development and Regeneration 
West Lothian Council 
1st Floor South 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
  
Tel:  01506 281692 
E-mail: gemma.telfer@westlothian.gov.uk 
 
 
 
 
.  
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MAP 
REF 

LOCATION  PROPOSAL COSTS - £ 
(GUESSIMATE)  

COMMENT  

  TOTAL  7,500  
WARD 4: DEDRIDGE LOCAL CENTRE  
1 Shop frontages civic space Public artist introduce colourful street art and 

install seat outside Pharmacy. 
3,000 Subject to discussion with Shops and 

Community Council & Primary 
Schools. 

2 Shop frontage-east 
boundary 

Repair & repaint wall railings and re-landscape 
beds. 

2,000  

3 Connecting path to shops Reinstate street tree in pit with metal grille & 
guard, cut back landscaping & rebuild end 
wall. 

2,000  

4 Car park Repaint bollards to SE at Nigel Rise crossing & 
reinstate kerb at car park. 

1,500  

5 Frontage Health Centre & 
Dental Centre 

Revitalise landscape in missing beds with low 
growing / low maintenance plants. 

1,000 Subject to discussion with HC & 
NHS Lothian on maintenance. 

6 Co-op  west elevation 
ATM 

Remove / reduce adjacent landscaping to 
improve visibility ATM users & hard 
landscaping to east building. 

1,000 Subject to discussion with Co-op. 

7 Dedridge East Rd 
underpass  

Linear avenue of tree planting 2,000 Subject to discussion with NETs. 

8 Health Centre car park Reassess landscape on north and west 
boundaries. Resurface desire lines with paviour 
blocks 

3,000 Subject to discussion with HC & 
NHS Lothian on maintenance. 

  TOTAL  15,500  
WARD 4: DEDRIDGE EAST LOCAL CENTRE  
1 Frontage to shops Public artist introduce colourful street art on 

pavement surface using primary schools 
designs. 

2,000 Subject to discussion with Shops and 
Community Council and local 
schools. 

2 Bus Shelter / Phone box Install new seat and paviours blocks. 2,000  
3 Approach to School & 

local centre car park 
Plant linear avenue of trees and also on 
Dedridge East Rd on approach to school / 
centre 

3,000 Subject to discussion with NETs. 

4 Connecting path to Remove low rusted metal fence along path 2,000 Subject to discussion with the 
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2019.  

 
1. Applicant Organisation Details 

 
Organisation Name  

Mosswood Management Committee 
Project title 
 

Mosswood Regeneration 

Contact person 
 

 

Position  
 

Secretary Mosswood Management Committee 

Address  
 
 

Telephone number 
 

 

Email Address 
 

 

Type of organisation 
(public sector, 
Volu ntary Organisation 
etc) 
 

 

What are the main 
activities of your 
organisa tion?  
 
(please answer in no 
more than 100 words) 

 
Mosswood provides the social, recreational and sporting needs of 
the community. We provide the space for a broad range of 
community initiatives, including a food outlet, senior citizens groups, 
pre-school play groups and youth groups.  
There are a number of rooms which can be booked for community 
use, a crèche, a new meeting room, youth room with pool table  and 
also a computer suite. 
 
 
 
 

 
For voluntary or charity 
applicants 

 

What date was your 
organisation formed? 

 

If a charity, please 
quote your charity 
number 

SC027996 

Secretary Mosswood Manageme nt Committee
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Do you have an equal opportunities policy or statement?    
If yes please provide a copy 
 

Yes  

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes  
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2. Project details 
 
Council Ward  Livingston North 

Project location Mosswood Community Centre, Ferguson Way, 
Knight sridge 
 

Project start date 1st October 2019 
 

Project finish date  
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
Paint the outside of the building and cleaning of the gutters.  
 
Mosswood Community Centre is the hub of the community and ideally should be clean, 
functional and welcoming. 
 
At present the outside of the building is drab, run down and looks like a minimum security 
prison. One of the walls has a 10 year old faded mural and another wall is covered in rust 
running from the bars in the windows. There is also weeds and grass growing in the 
guttering, causing the rainwater to run down the brickwork. The general unmaintained 
shabbiness of the building gives the area an unwelcoming, rundown look. 
 
The grant would be used to paint the outside walls, the doors and window frames. The 
guttering will be cleaned and the facias painted.  
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
 
There has been three surveys conducted within Knightsridge in the last 12 months. Asking 
the communities opinion on activities available in Knightsridge. One was conducted by the 
Knightsridge community council and the others were conducted by the Regeneration 
group, . 
 
The Knightsridge Community Council consultation results shows that an overwhelming 
71% of the participants thought that the best thing about Knightsridge was the community 
spirit, but what was lacking was somewhere welcoming for people to meet and socialise 
now that the pub has closed down. A result of 51% indicated that the residents considered 
that the area was looking rundown and uncared for. 
 
These results were mirrored in the Knightsridge Activity Survey. Of the 98 participants 
surveyed, indicated that they would be interested in attending 16 different social groups 
ranging a lunch club to a men’s only group if they were available. These results show that 
residents are looking for ways to reduce social isolation and strengthen the sense of 
community.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Outcomes 
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Living / Vibrant Local Economies /Enterprising Communities / Accessible 
Public Services / Digital Towns /Proactive Planning  
 
• Enterprising Communities – social enterprise, services, arts and events; and, 
community empowerment and community based activities which increase the 
health, wealth and wellbeing of town centres 
 
By improving the look of the outside of Mosswood community centre, it will be more 
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welcoming and show residents that it is the heart of the community. The change will 
encourage residents to attend the existing groups and attract new groups to the centre. 
Greater attendance of social and sports groups will improve the health and well being of 
the residents, reducing social isolation. Encouraging new groups and businesses into the 
centre, increases the opportunities of employment and volunteering for the residents. 
 
 
 
 
 
 
 
 
 
 
 
 
Partners involved 
(other local  
organisations you are 
working with) 
 

Pres Dec (UK) Ltd Commercial Decorators 

3. Project Costs 
 

Total Project cost  
 

£3183+vat 

Amount of funding requested from the Town 
Centre Fun d (TCF) 
 

£3819.6 

 
Item of expenditure Total Cost Cost (TCF) 
Masonry Painting   
Woodwork Painting   
Metalwork Painting   
   
   
   
   
   
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source (i.e. Lottery, WLC) Approved and in 
place 

Date to be 
confirmed  
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Project management 
Describe how your project will be managed and administered including details of any: 

-  Design / plans 
-  Implementation arrangements e.g contract/tenders 
-  Planning Approval  
-  Health and Safety/Risk Assessments 
-  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
Design/Plans  
Paint all the previously painted walls. 
Paint all metalwork 
Paint all woodwork. 
Remove all debris from gutters and ensure they are free running. 
Wash down all external and facia PVC. 
Contra ct Tender 
Council approved contractor contacted for an estimate. 
Pres Dec (UK) Ltd Commercial Decorators. 
Planning Appro val 
Non Applicable 
Health and Safety/Risk Assessments 
 
Public Liability  
 
 
 
 
Attachment checklist  - For voluntary organisations 
please supply 

Please Indicate (x) 

Constitution or Articles and Memorandum  
 

 

Committee Members or Directors List 
 

 

Bank Statements  - dated within the last 3 months 
 

 

Annual accounts 
 

 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name  
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Position  Secretary  

 
Organisation Mosswood Management Committee 

 
Date  

 
Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
Community Regeneration  
Economic Development and Regeneration 
West Lothian Council 
1st Floor South 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
  
Tel:  01506 281692 
E-mail: gemma.telfer@westlothian.gov.uk 
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2019.  

 
1. Applicant Organisation Details 

 
Organisation Name  

Knightsridge Community Council 
Project title 
 

Inclusive Playground 

Contact person 
 

 

Position  
 

Chairperson:- Knightsridge Community Council 

Address  
 
 

Telephone number 
 

 

Email Address 
 

 

Type of organisation 
(public sector, 
Volu ntary Organisation 
etc) 
 

Voluntary Organisation 

What are the main 
activities o f your 
organisa tion?  
 
(please answer in no 
more than 100 words) 

A Community Council is a voluntary organisation set up by statute by 
the Local Authority and run by local residents to act on behalf of its area. 
As the most local tier of elected representation, Community Councils 
play an important role in local democracy. 
  
Community Councils are comprised of people who care about their 
community and want to make it a better place to live. 
  
As well as representing the community to the local authority, Community 
Councils facilitate a wide range of activities which promote the well-
being of their communities. They bring local people together to help 
make things happen, and many Community Councils protect and 
promote the identity of their community. They advise, petition, influence 
and advocate numerous causes and cases of concern on behalf of local 
communities. 
 
 
 
 
 

 
For voluntary or charity 
applicants 

 

Chairperson :- Knightsridge Communit y Counci
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What date was your 
organisation formed? 

July 2018 

If a charity, please 
quote your  charity 
number 

 

Do you have an equal opportunities policy or statement?    
If yes please provide a copy 
 

Yes  

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes  
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2. Project details 
 
Council Ward  Livingston North 

Project location The Community Garden, Ferguson Way, Knightsridge 
 

Project start date 1st November 2019 
 

Project finish date April 2020 
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
Inclusive Playground within the Community Garden .  
 
The Community garden was previously the site of the Nursery. The area was fenced off 
after the Nursery was demolished and the area was left to grow wild and neglected. In 
2015 The Vennie acquired a 40 year lease and funding to transform the area into a 
community garden. One half is a locked area that has raised beds, where the community 
can grow vegetables. The other half is a dedicated community garden with a barbeque, 
sensory garden and benches.  
 
To further utilise the Community side of the garden, this project will build an Inclusive 
playground. The garden is fenced and locked overnight, making it safe and secure for both 
use during the day and protected at night, when locked up. The garden is well situated as it 
is next to Knightsridge Primary School, Mosswood Community Centre and close to Ogilvy 
Campus, making it easy to reach by walking and by car. There a car park with disabled 
parking at the entrance to the garden. 
 
Permission was granted from the Vennie to the Community Council to plan and build the 
inclusive garden, when they acquire funding.  
 
The Community Council contacted Mr Stephen Knox, West Lothian Councils Play Area 
Coordinator in September 2018 to discuss the gardens suitability as a Inclusive 
Playground. Mr Knox said that the area was suitable, giving the project the councils 
backing and putting us in contact with Sutcliffeplay. Christine Lee from Sutcliffe play 
measured the area and designed the playground with wetpour safety surface, a wheelchair 
and ability swing, a roundabout, a seesaw, mushroom seats and five activity panels. The 
area would be cleared and a membrane laid before the safety surface.  
 
It has been agreed that the playground area would be cleaned and maintained by the Play 
area team on their existing schedule (email Attached). The maintenance and replacement 
of the equipment would be the responsibility of Knightsridge Community Council. 
 
The project cost is greater than the Town centre fund allocation for Knightsridge. The 
community council asks for this project to be considered for the additional amount, if the 
applications from other areas come in below their allocation.  
 
The project can be split into two phases, if we are only able to be part funded.  
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Phase 1  
The ground work will be completed and wetpour put down. The cost of delivery and Health 
and Safety provision to be arranged with contractor regarding this phase. 
 
Phase 2  
Additional pieces of equipment fitted. 
 
Additional funding is being sought. Funding applications have been submitted to The 

Lottery fund, the postcode lottery, The Scottish Children’s Lottery, Co-op community 
fund and others. Members of the community council are participating in the 
Edinburgh kilt walk to raise funds and awareness of the project.  

 
The Community council are working with Play for all which is a charity that helps to find 

funding for inclusive playgrounds. We will continue to seek funding from other 
sources as money will be needed for the upkeep of the play area. 
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
In West Lothian there are no fully inclusive playgrounds where children of all abilities have 
full access and the freedom to play with their friends.  
 
There are nearly 300 play area in the region and it would be difficult to list every piece of 
equipment that is considered accessible for children of lesser abilities. There are Mirage 
Seats in some of the parks that fully meet DDA requirements for inclusive play, however 
the problem with these is that they are expensive and require a costly harness that can't be 
left in place on the seat due to health and safety concerns. When a play park is upgraded 
the designers brief is to make sure that it includes some inclusive items of play, however, 
It's a difficult balance to have inclusive equipment but still cater for the majority of the user 
groups. Most of the parks have a range of equipment that with some assistance from a 
parent/carer is considered inclusive (cradle swings, basket swings, dish roundabouts, low 
level toddler units, play panels, spring mobiles, rope swings etc.). 
 
There has been three surveys conducted within Knightsridge in the last 12 months. Asking 
the communities opinion on a wide ranging list of subjects. One survey was conducted by 
the Knightsridge community council and the Activities survey and the Young people focus 
group was conducted jointly by the Regeneration group and the Vennie. 
 
The Activities survey asked the 105 participants if they would welcome a play area which 
has wheelchair access and inclusive equipment. The overwhelming Yes vote was 90.5%. 
Some of the comments were… 

·  All children should have access to play parks 
·  As long as it doesn’t overwhelm the lovely garden. 
·  So my friend could come and play with me. 

 
 

In all 3 of the surveys it shows that people are looking for more things for the children to do 
and go.  
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Outcomes 
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Living / Vibrant Local Economies /Enterprising Communities / Accessible 
Public Services / Digital Towns /Proactive Planning  
 
• Enterprising Communities – social enterprise, services, arts and events; and, 
community empowerment and commun ity based activities which increase the 
health, wealth and wellbeing of town centres 
 
In Knightsridge every day you see children out playing, going to the Vennie or playing 
football at the fivie. What you don’t see is a diverse range of children playing together. An 
inclusive play area will encourage all children to be tolerant of each other and that not all 
disabilities are visible. 
 
Having a playground where all children can play will increase their confidence and 
socialisation. This area will also give the parents and carers a bit of respite and let them 
enjoy playing with their children in an area where all children are equal. 
 
 
Partners involved 
(other local  
organisations you are 
working with) 
 

Sutcliffe play 
West Lothian Council 

3. Project Costs 
 

Total Project cost  
 

 

Amount of funding requested from the Town 
Centre Fun d (TCF) 
 

£46,219.2       

 
Item of expenditure Total Cost Cost (TCF) 
 Phase 1   

1 rem  Clear long grass and shrubs, create level 
sub base, import type 1 material to form hardcore 
base foundation and ground prep 40mm below the 
mono block level and compact.      

£2,838          £2,838          

Surfacing   71 wp Sqm Wetpour Safety Surfacing  £4,753   £4,753   

71 mem Sqm Terram Membrane     
    

£219 £219 

60 ck Lin.m 150mm x 50mm PCC Kerbing £1,815   £1,815   

10 FIRPSQ1550 Each 100mm x 100mm Recycled 
Plastic Square Post - 1550mm length  

£1083 £1083 

 
Phase 1 Cost 

£10,708 + vat £12,849.6 

Phase 2 Total Cost
  

Cost (TCF) 
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2 mss500 Each 500mm High Mushroom Seat  £538 £538        

5 fixings Per Play Panel Fixings  £125   £125 

1 FITICTAC6 Each Tic Tac Toe Play Panel  £439 £439 

1 FIEXFLOWER6 Each Flower Play Panel  £428 £428 

1 FIMUBON6 Each Bongo Music Play Panel  £721 £721 

1 FIMUTUBE3 Each Glock Music Play Panel  £801 £801 

1 FIMUSHAK6 Each Music Shaker Play Panel  £657 £657               

2 mss300 Each 300mm High Mushroom Seat  £500 £500 

1 springtime Each Dragonfly Seesaw     £3,005 £3,005       

1 sir000 Each Inclusive Scooter Roundabout  £6,245 £6,245      

1 Del  Freight/Delivery  £1,659   £1,659   

1 H&S  Health & Safety Provision  £1,200      £1,200      

Phase 2 Cost  £27,808 £27,808 

TOTAL PROJECT COSTS    £38,516       £38,516       

TOTAL PROJECT COSTS   + VAT £46,219.2       £46,219.2       

 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source (i.e. Lottery, WLC) Approved and in 
place 

Date to be 
confirmed  

   
   
   
   
   
   
   
 
Project management 
Describe how your project will be managed and administered including details of any: 

-  Design / plans 
-  Implementation arrangements e.g contract/tenders 
-  Planning Approval  
-  Health and Safety/Risk Assessments 
-  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
Design/Plans  
Site plan attached. 
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The area will be prepared by the contractor as will the construction. 
Contra ct Tender 
Council approved contractor contacted for quotation. 
Sutcliffe Play (Scotland) Ltd  Prospect Business Centre   Gemini Crescent, Technology 
Park, Dundee   DD2 1TY  Telephone: 01382 562351         
Planning Appro val 
Non Applicable 
Health and Safety/Risk Assessments 
Council approved Contractor required to conduct risk assessments and comply to 
Health and Safety Regulations 
Public Liability  
Council approved Contractor required to have Public Liability Insurance for the build. 
The Community Council and The Vennie will provide Public Liability Insurance for the 
Play area. 
 
 
 
Attachment checklist  - For voluntary organisations 
please supply 

Please Indicate (x) 

Constitution or Articles and Memorandum  
 

X 

Committee Members or Directors List 
 

X 

Bank Statements  - dated within the last 3 months 
 

X 

Annual accounts 
 

X 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name 
 

 

Position  Chairperson 
 

Organisation Knightsridge Community Council 
 

Date  
22/08/2019 

Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2019.  

 
1. Applicant Organisation Details 

 
Organisation Name Mosswood Management Committee 

 
Project title 
 

Mosswood Interior Regeneration 

Contact person 
 

 

Position  
 

Secretary:- Mosswood Management Committee 

Address  
 
 

Telephone number 
 

 

Email Address 
 

 

Type of organisation 
(public sector, 
Voluntary Organisation 
etc) 
 

Voluntary Organisation 

What are the main 
activities of your 
organisation?  
 
(please answer in no 
more than 100 words) 

Mosswood provides the social, recreational and sporting needs of 
the community. We provide the space for a broad range of 
community initiatives, including a food outlet, senior citizens groups, 
pre-school play groups and youth groups.  
There are a number of rooms which can be booked for community 
use, a crèche, a new meeting room, youth room with pool table  and 
also a computer suite. 

 
For voluntary or charity 
applicants 

 

What date was your 
organisation formed? 

5th September 1985 

If a charity, please 
quote your charity 
number 

SC027996 

Do you have an equal opportunities policy or statement?    
If yes please provide a copy 
 

Yes  

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes  

Secretary :- Mosswo od Management Committe
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2. Project details 
 
Council Ward  Livingston North 

Project location Mosswood Community Centre, Ferguson Way, 
Knightsridge  
 

Project start date 1st November 2019 
 

Project finish date April 2020 
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
Refurbish  Café Servery area.  
 
Knightsridge is in the top 5% of areas multiple deprivation, with little facilities and an area 
that is run down and looks neglected. One of the main facilities is Mosswood Community 
Centre which has been open since 1985 and was the hub of the community.  
In recent years has seen Mosswood become unused, worn out and mainly used for 
commercial lets. The occupancy rate of Mosswood in 2018/19 was 14.8% which is  a 
reduction from 36.8% in 2016/17 and 24% in 2017/18. Year on year the occupancy rate 
was declining as was the footfall. A big part of this percentage is due to the closure of the 
café and the loss of West Lothian council run groups.  
The Café closed due to the lack of volunteers through illness and family commitments. 
Now that people have no reason to drop into Mosswood, the footfall and use of clubs 
declined.  
In August 2018 a new Committee was elected and changes are beginning to happen. A 
new Parent and Toddler group, a food outlet and a Gala day has resulted increased 
interest and attendance in Mosswood. The average footfall for the from April to July 2019 
was 2,538 which comparable to the previous years footfall of 2580 even though the 
occupancy rate was lower in the year on year comparison. 
New volunteers are coming forward to help out the existing groups, showing there is a 
greater interest in Mosswood and there are people in the community willing to help and 
keep the community spirit going.   
The main reason to consider this refurbishment is the counter height is very high and 
difficult to work from, as the person serving has to stretch over a work top to reach the 
counter shelf. It is also high if the customer has mobility issues, if they are in a wheelchair it 
is not possible for them to reach the counter top.  
At present the Café frontage is very dated with varnished pine frontage, the inside is not 
practical, grubby and not fit for purpose. To establish a fully functioning café, which has 
ease of use for both customer and volunteer, these changes are needed. Mosswood 
Management Committee previously applied to Eat Well, Live Well fund, but was not 
successful. Other funding applications are being investigated. It is felt that this 
improvement is needed and central to the improvement activity within Mosswood. 
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
 
There has been three surveys conducted within Knightsridge in the last 12 months. Asking 
the communities opinion on activities available in Knightsridge. One was conducted by the 
Knightsridge community council and the other two were conducted by the Regeneration 
group. 
 
The Knightsridge Community Council consultation results shows that 71% of the 
participants asked thought that the best thing about Knightsridge was the community spirit.. 
Although the residents are happy to live in an area where neighbours help each other. 
They are disappointed at the lack of facilities to meet somewhere welcoming and socialise 
also rated highly 48%, now that the Pub has been knocked down 
 
These results were increased in the Knightsridge Activity Survey. Of the 107 participants 
surveyed, 75% indicated that they would use a community café. These results show that 
residents are looking for ways to reduce social isolation and strengthen the sense of 
community.  
 
 
Having a welcoming community centre, with a café that serves hot, healthy food, might be 
the only cooked meal some people eat that day, due to mental illness, cost or the lack of 
access to fresh food. There is only two shops in Knightsridge both are expensive and 
restricted choice of food, basically a food desert. Getting to the nearest Supermarket 
30minutes walk away or a bus ride. The new food outlet sell food at reduced cost, but had 
different and varied each week, as it is only on one day a week, not everyone will benefit. 
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Outcomes 
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Living / Vibrant Local Economies /Enterprising Communities / Accessible 
Public Services / Digital Towns /Proactive Planning  
 
• Enterprising Communities – social enterprise, services, arts and events; and, 
community empowerment and community based activitie s which increase the 
health, wealth and wellbeing of town centres  
 
By improving the accessibility and the modernisation will be more welcoming and show 
residents that Mosswood is the heart of the community, where they can come for company 
and affordable, healthy food . The change will encourage residents to attend the existing 
groups and attract new groups to the centre. 
Greater use of the café area will increase social activity which has been shown to reduce 
mental illness and Dementia. The increased footfall will encourage new groups and 
businesses into the centre, increases the opportunities of employment and volunteering for 
the residents. 
 
 
 
 
 
 
 
 
 
 
 
 
Partners involved 
(other local  
organisations you are 
working with) 
 

JSK Construction Services Ltd 

3. Project Costs 
 

Total Project cost  
 

£5973.63+vat 

Amount of funding requested from the Town 
Centre Fund (TCF)  
 

£ 7168.36 

 
Item of expenditure Total Cost Cost (TCF) 
Prop cantilevered canopy with acrow props. to secure in 
place during strip out and refit 
Strip out and remove counter top and base units and 
remove from site to skip 
Strip out existing Shutters and remove from site to skips. 
 
Supply and install new base units to follow existing 
shape of canopy ( Greenwich range) 

£5973.6+vat £ 7168.36 
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Install new timber posts to support canopy 
Supply and install new 600mm wide counter tops, 
mason mitred to form hexagon shape 
Supply and install new fixed screens to wings of counter 
top 
Supply and install external decor panels to outer face of 
bar 
Install new framing to form hexagon shape of bar. 
Supply and install new plinth up-stand 
Supply and install manual roller shutter to central 
opening ( white powder coated domestic range shutter) 
All inclusive of trims beads facings to complete works. 
Remove all debris on completion of works 
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source (i.e. Lottery, WLC) Approved and in 
place 

Date to be 
confirmed  

   
   
   
   
   
   
   
 
Project management 
Describe how your project will be managed and administered including details of any: 

-  Design / plans 
-  Implementation arrangements e.g contract/tenders 
-  Planning Approval  
-  Health and Safety/Risk Assessments 
-  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
Design/Plans  
The café will close for a week to allow construction. 
An asbestos check will be carried out by West Lothian Council at a cost to Mosswood 
Management Committee. 
Remove existing servery cupboards, facias, shutters and counter tops. 
Replace cupboards and counter top to an accessible height for all customers with 
differing abilities. 
Replace facia and new shutters giving a new fresh look to the café. 
Once the café servery area is complete an Environmental health check will be 
requested before reopening. 
 
Contract Tender  
Council approved contractor contacted for an estimate. 
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JSK Construction Services Ltd. 
Planning Approval  
Non Applicable 
Health and Safety/Risk Assessments  
Council approved contractor 
Public Liability  
Council approved contractor  
 
 
Attachment checklist  - For voluntary organisations 
please supply 

Please Indicate (x) 

Constitution or Articles and Memorandum  
 

x 

Committee Members or Directors List 
 

x 

Bank Statements  - dated within the last 3 months 
 

x 

Annual accounts 
 

x 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name 
 

 

Position  Secretary  
 

Organisation Mosswood Management Committee 
 

Date 29/08/2019 
 

Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
Community Regeneration  
Economic Development and Regeneration 
West Lothian Council 
1st Floor South 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
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DATA LABEL: PUBLIC    
 

 
 
LINLITHGOW LOCAL AREA COMMITTEE 
 
TOWN CENTRE FUND 2019/20: PROPOSED FUNDING AWARDS 
 
REPORT BY HEAD OF PLANNING, ECONOMIC DEVELOPMENT & REGENERATION 

 
 
A. PURPOSE OF REPORT 

 
The purpose of this report is to invite committee to consider the applications to the 
Towns Centre Fund and to agree the allocation of funding for the settlements within 
the ward.  
 

B. RECOMMENDATION 
 
It is recommended that the Local Area Committee: 
 
1. notes that 8 applications have been received for projects within the ward; 

2. notes the recommendations provided by officers within each town within the 
ward;  

3. agrees to award funding as set out in the report. 

4. note that if the officer recommendation on funding is accepted there will be an 
unallocated sum of £50,663.00;  

5. agrees on the distribution of the unallocated sum which can be used for 
submitted projects; 

6. notes that any further unallocated sums will be available for distribution to 
projects elsewhere in West Lothian and that it will be for Council Executive to 
decide on the distribution of unallocated funds; 

7. notes that some of the funding costs remain as estimates and delegates the 
Head of Planning, Economic Development & Regeneration to finalise award 
amounts within the overall value of the funding available within the ward; and 

8. note the terms and conditions associated to the awarding of grants as set out 
in the report. 

 
C. SUMMARY OF IMPLICATIONS   
 

I Council Values Focusing on our customers' needs; being 
honest, open and accountable; providing 
equality of opportunities; making best use of 
our resources; working in partnership. 

 
II Policy and Legal 

(including Strategic 
Environmental 
Assessment, Equality 
Issues, Health or Risk 

To be assessed on an individual project basis 
but it is not anticipated that any proposals will 
require to be the subject of specific 
assessments. 
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Following receipt, all applications have been reviewed by officers through the 
Capital Asset Management Board and recommendations and advice is set out in 
Appendix 1.  
 
The following tables give a summary of the applications received and the 
recommended allocations for each town. The corresponding remaining balance, 
should the recommendations be approved are underneath each table.  
 
Linlithgow (allocation: £111,593.00) 
Code  Application Name Amount 

applied for 
Recommended 
allocation 

LIN01 Purchase of 3 leaflet racks (VWL) £935.00 £935.00 
LIN02 Purchase of portable display (VWL) £900.00 £900.00 
LIN03 Information boards at Newton 

(VWL) 
£2,295.00 £2,295.00 

LIN04 Bronze Statues and interpretation 
boards 

£20,000.00 £20,000.00 

LIN05 Resurrect Tourist Information 
Centre in Burgh Halls 

£3,000.00 £3,000.00 

LIN06 Provision of Linlithgow information 
Centre in Burgh Halls 

£8,000.00 £0 

LIN07 Installation of Street Trees £33,300.00 £33,300.00 
LIN08 Renovation of Rose Garden £23,000.00 £0 
 Totals £91,930.00 £60,930.00 

 
Remaining Balance: £50,663.00Therefore, approval of the recommended project 
allocations would leave unallocated funding of £50,663.00  
 
Members are, however, asked to note that there may be some variance in the final 
costings for the projects and the recommendations seek delegated authority the 
Head of Planning, Economic Development and Regeneration to approve minor 
variances within the total funding available to the local area committee. This may 
reduce or increase the level of the unallocated funds. This variation will relate only 
to the costs of the work. There is no provision for changing the scope of the work 
other than a reduction in the extent of the works in order to keep costs within the 
approved funding.  
 

D4 Delivery of Projects  
 
Following committee’s decision on the funding requests all applicants will be 
notified of the outcome. Many of the projects will be delivered by the council on 
behalf of the community group. However, in some instances the grant funding will 
be paid direct to the community group. In the latter case the community group will 
hold full responsibility for delivery of the project. Where projects are to receive 
funding they will be required to agree to conditions of grant which will detail when 
the conditions which have to be met before the funding will be released.   
 

 
 
 
 
 
 
 
 
 

As all projects have to be delivered, or contractually committed, by 31 March 2020 
officers will, at the end of January 2020, contact any applicant who has not drawn 
down the grant funding. At that stage the applicant will be asked whether they still 
intend to progress the work and to confirm that any necessary contracts can be let 
by 31 March 2020. If this isn’t confirmed, or where the council has reservations that 
it can be achieved the matter will be reported to Council Executive for a decision on 
the funding. Where possible that report will also detail a reserve list of applications 
which could be implemented to utilise the available funding, although at that time 
opportunities to do so will be very limited because of time constraints. 
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E. 

 
CONCLUSION 
 
The Town Centre Capital Fund offers significant additional capital funding to 
improve West Lothian’s town centres. The   projects in the Linlithgow ward will 
deliver community identified projects that would not otherwise have been carried 
out. The timescales for delivering this work has made the application and 
assessment process challenging for both applicants and officers. The delivery of 
the agreed projects will be equally challenging as detailed in the report and will 
require ongoing monitoring to ensure delivery within the timescales.  

 
F. BACKGROUND REFERENCES 

 
Council Executive, 11 June 2019  
https://coins.westlothian.gov.uk/coins/submissiondocuments.asp?submissionid=42
684  

 
Appendices/Attachments:  Appendix 1 – Applications recommendation spreadsheet 

        Appendix 2 – Linlithgow Application Forms 
         

Contact Person:  Alice Mitchell, Economic Development Manager 
Email:  alice.mitchell@westlothian.gov.uk 
Tel no: 01506 283079 
 
Craig McCorriston 
Head of Planning, Economic Development and Regeneration  
9 October 2019  
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Appendix 1 

Linlithgow  

Applicati
on Code 

Applicant  Project Name Brief Description of project  Scale of 
Funding  

Delivered 
By 

Recommendation /Priority 

LIN01 Visit West 
Lothian 

Leaflet Racks Purchase of three leaflet 
racks to promote West 
Lothian attractions, 
accommodation providers 
and businesses. 

£935.00 External Recommended to support in full 
 
Supports the promotion of tourism in 
Linlithgow. Applicant to confirm these are for 
locations in Linlithgow only and where these 
locations are.  

LIN02 Visit West 
Lothian 

Portable 
Display 
Equipment 

Purchase of portable 
exhibition display stands to 
promote West Lothian as a 
visitor destination when 
attending events across 
Scotland. 

£900.00 External Recommended to support in full  
 
Supports the promotion of tourism in 
Linlithgow and West Lothian.  Applicant to 
confirm the exhibition stand is for use in and 
promotion of Linlithgow. Final designs to be 
agreed locally.  
  

LIN03 Visit West 
Lothian 

Information 
Board 

Design, fabricate and install 
an updated information 
board at 'The Bridges 
Viewpoint’ at Newton layby. 

£2,295.00 Roads Recommended to support in full  
 
Supports the promotion of tourism in 
Linlithgow and West Lothian 
 
Applicant to liaise with Roads and 
Transportation re the replacement of existing 
information board and confirm that the focus of 
the signs will be to promote Linlithgow and 
surrounds attractions. 
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Applicati
on Code 

Applicant  Project Name Brief Description of project  Scale of 
Funding  

Delivered 
By 

Recommendation /Priority 

LIN04 Linlithgow 
Burgh Trust 

Royal Burgh of 
Linlithgow 
Civic 
Sculptures 
Project 

Creation of two bronze 
statues and interpretation 
boards within town based on 
town's seal and coat of arms. 
Two public consultation 
events have taken place and 
'design the statue' 
competition held and 
decided. Letters of support 
and financial contributions 
from Linlithgow & Linlithgow 
Bridge Town Management 
Group and the Linlithgow 
Town Centre BID.   

£20,000.00 External Recommended to support in full 
 
The applicant has already raised £93K towards 
the project. This match funding will complete 
this.  
 
The project has planning 
permission/advertisement consent already 
granted.  

LIN05 Linlithgow & 
Linlithgow 
Bridge 
Community 
council 

Tourist 
Information 
Centre in 
Burgh Halls 

Resurrect the Tourist 
Information Centre in Burgh 
Halls. 

£3,500.00 External Recommend support in full 
 
This application is in competition with LIN06 
which drops out if supported.  
 
Officers believe that this is the preferable and 
more sustainably option of the two proposals.  

LIN06 Linlithgow & 
Linlithgow 
Bridge 
Community 
council 

Provision of an 
Information 
Centre in 
Burgh Halls 

Provision of an Information 
Centre in Burgh Halls 

£8,000.00 External Recommend not to support. See above. 
 
Drops out if LIN05 supported 

LIN07 Linlithgow 
Burgh Trust  

Linlithgow 
Street Trees 

Installation of street trees 
along five different sites.  

£33,300.00 Open 
Spaces 

Recommend support in full with the following 
requirements: 
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Applicati
on Code 

Applicant  Project Name Brief Description of project  Scale of 
Funding  

Delivered 
By 

Recommendation /Priority 

1. The project would need to be delivered 
by WLC,  this is the applicants request.  
The costs are general but based on 
costs used in another project so would 
need to be firmed up in consultation 
between WLC and the applicant.    

2. The costs as broken down are likely to 
be refined through this and the 
recommendation is  what can be 
delivered within the budget will be 
agreed  and delivered within the 
£33,000 which will remain in-house.  

3. Agreement on location and 
maintenance issues between the 
applicant and WLC Parks and 
woodlands and (NETS) and Road and 
Transportation.  

LIN08 Friends of 
the Rose 
Garden 

Renovation of 
Linlithgow 
Rose Garden 

Improve Soil Quality, Replace 
Grass, Replaces paving and 
edging, fit benches, install an 
information board 

£23,000.00 External Recommendation not to support. 
 
There is an existing project in development with 
funding awarded by the Town Management 
Group  to develop the garden as a peace garden 
and appoint a consultant. 
 
NETS also note that the applicant would need to 
take on responsibility and it is not clear that 
they are either constituted or wishing to do. 
The applicant has indicated that the preference 
is for WLC to lead.   

   TOTAL £91,930.00  Total recommended : £60,930.00 
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2020.  

 
1. Applicant Organisation Details 

 
Organisation Name Visit West Lothian 

 
Project title 
 

Purchase of three leaflet racks to improve information for 
visitors and locals at high footfall venues. 

Contact person 
 

 

Position  
 

Tourism & Town Centre Manager 

Address  
 
 

Telephone number 
 

 

Email Address 
 

 

Type of organisation 
(public sector , 
Voluntary Organisation 
etc) 
 

Private Limited Company 

What are the main 
activities of your 
organisation?  
 
(please answer in no 
more than 100 words) 

Destination Promotion Organisation working with businesses to 
increase visitor numbers and expenditure in West Lothian 
 
 
 
 
 
 

 
For voluntary or charity 
applicants 

n/a 

What date was your 
organisation formed? 

 

If a charity, please 
quote your charity 
number 

 

Do you have an equal opportunities policy or statement?    
If yes please provide a copy 
 

Yes / No 

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes / No 

Tourism & Town Centre Manager
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2. Project details 
 
Council Ward  Ward 1 – Linlithgow 

Project location Linlithgow Museum 
2 additional high footfall venues 
 

Project start date Expected to begin 1st September, upon receipt of funding 
 

Project finish date  
1st December 2019 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
Visit West Lothian will utilise the grant funding to purchase leaflet display racks to feature 
in high footfall venues. These will allow visitors and locals to gather information to help with 
their visit. Businesses will be able to provide leaflets to feature on these racks, such as 
attractions / restaurants as well as information such as bus timetables.  
  
The racks would be similar in style to the ones Visit West Lothian already own (pictured 
below) which have proven a popular addition for the businesses where they feature at.  
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
 
Visit West Lothian already own eight leaflet racks across the county. These have been a 
particularly popular addition, especially in hotels / high footfall attractions where the fund 
will be use to supply more to. 
 
In addition, a number of attractions have requested these leaflet racks be supplied in order 
to help allow them provide accurate tourist information to their visitors.  
 
The racks will contain information on businesses, such as attractions, restaurants as well 
as public information such as bus timetables and more. The information will be supplied by 
businesses. 
 
 
 
Outcomes 
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Liv ing / Vibrant Local Economies  /Enterprising Communities / Accessible 
Public Services  / Digital Towns /Proactive Planning  
 
The purchase of these leaflet racks will help to promote the local businesses in the area, 
as well as providing a range of information. For businesses, this will ensure that they are 
providing the most up-to-date and relevant information to their guests.  
Town Centre Living:  
 
The leaflet racks will provide a method for businesses to promote their services. This will 
support objectives for increasing footfall onto the high street. 
 
Vibrant Local Economies:  
 
This will support a range of local businesses that will be able to feature their leaflets and 
information on services / events.  
 
Accessible Public Services:  
The leaflets on the racks will contain information such as bus timetables, which will support 
with the provision of information to visitors and locals. The location of the leaflet racks will 
be sited in publicly accessible venues with high levels of footfall, ensuring that this 
information is provided to as wide an audience as possible.  
 
 
 
 
Partners involved 
(other local  
organisations you are 
working with) 
 

Whilst the project itself will be between Visit West Lothian and the 
venue, additional local businesses will benefit from this. Visit West 
Lothian will communicate with local tourism and public service 
businesses to feature their promotional material on the racks.  

      - 317 -      



LIN01 

Page 4 
 

3. Project Costs 
 

Total Project cost  
 

£935 
 

Amount of funding requested from the Town 
Centre Fund (TCF)  
 

£935 

 
Item of expenditure Total Cost Cost (TCF) 
Leaflet Rack (x3) £925 £925 
Branding for leaflet rack £10 £10 
   
   
   
   
   
   
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source (i.e. Lottery, WLC) Approved and in 
place 

Date to be 
confirmed  

N/A   
   
   
   
   
   
   
 
Project management 
Describe how your project will be managed and administered including details of any: 

-  Design / plans 
-  Implementation arrangements e.g contract/tenders 
-  Planning Approval  
-  Health and Safety/Risk Assessments 
-  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
 
We will consult with the venues to ensure that the locations of the racks are suitable. 
The racks will be small (586mm wide x 1200mm high). 
The project will be managed by Visit West Lothian staff who will appoint an appropriate 
display stand supplier to produce the racks and distribute these to the venue.  
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Attachment checklist  - For voluntary organisations 
please supply 

Please Indicate (x) 

Constitution or Articles and Memorandum  
 

 

Committee Members or Directors List 
 

 

Bank Statements  - dated within the last 3 months 
 

 

Annual accounts 
 

 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name 
 

 

Position  Tourism & Town Centre Officer 
 

Organisation Visit West Lothian / West Lothian Council 
 

Date 9th August 2019 
 

Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
Community Regeneration  
Economic Development and Regeneration 
West Lothian Council 
1st Floor South 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
  
Tel:  01506 281692 
E-mail: gemma.telfer@westlothian.gov.uk 
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2020.  

 
1. Applicant Organisation Details 

 
Organisation Name Visit West Lothian 

 
Project title 
 

Design and purchase of two portable events displays for using 
to promote West Lothian at networking events, conferences, 
etc.   
 

Contact person 
 

 

Position  
 

Tourism & Town Centre Manager 

Address  
 
 

Telephone number 
 

 

Email Address 
 

 

Type of organisation 
(public sector, 
Voluntary Organisation 
etc) 
 

Private Limited Company 

What are the main 
activities of your 
organisation?  
 
(please answer in no 
more than 100 words) 

Destination Promotion Organisation working with businesses to 
increase visitor numbers and expenditure in West Lothian 
 
 
 
 
 
 

 
For voluntary or charity 
applicants 

n/a 

What date was your 
organisation formed? 

 

If a charity, please 
quote your charity 
number 

 

Do you have an equal opportunities policy or statement?    
If yes please provide a copy 
 

Yes / No 

Tourism & Town Centre Manager



LIN02 

Page 2 
 

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes / No 
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2. Project details 
 
Council Ward  Linlithgow 

Project location Various locations throughout West Lothian 
 

Project start date Expected to begin 1st September, upon receipt of funding 
 

Project finish date November 2019 
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
Visit West Lothian will utilise the grant funding to have designed and purchase two portable 
events displays These will be used at a variety of events within West Lothian to promote 
the area as a place to visit.   
 
The larger of the two displays will be similar in style to the one picture below. The display 
will feature a range of high quality West Lothian imagery which will promote the area, and 
due to the size and content we expect it to be impactful.  
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
 
 
West Lothian currently has no visual marketing equipment when attending events, 
conferences etc. Strong visual branding is essential equipment to make sure that the 
outstanding venues, attractions and locations are promoted effectively. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Outcomes 
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Liv ing  / Vibrant Local Economies  /Enterprising Communities / Accessible 
Public Services / Digital Towns /Proactive Planning  
 
 
The project for the promotional material will primarily meet two of the funding outcomes. 
Firstly, this will support Town Centre Living by increasing the promotion of tourism within 
West Lothian which will support the objective of increasing footfall to town centres. By 
highlighting the tourism potential of West Lothian, it will increase the amount of visitors to 
West Lothians businesses. 
 
Secondly, the objective for promoting Vibrant Local Economies will be met as businesses 
within West Lothian will benefit from increased visitor numbers. 
 
 
Partners involved 
(other local  
organisations you are 
working with) 
 

The portable events displays will be available for use by Visit 
West Lothian, as well as other partners for the aim of increasing 
tourism.  

3. Project Costs 
 

Total Project cost  
 

£900 

Amount of funding requested from the Town £900 
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Centre Fund (TCF) 
 
 
Item of expenditure Total Cost Cost (TCF) 
Designer Fees £300 £300 
Large Portable Exhibition Stand £450 £450 
Small Promotional Banner £150 £150 
   
   
   
   
   
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source (i.e. Lottery, WLC) Approved and in 
place 

Date to be 
confirmed  

N/A   
   
   
   
   
   
   
 
Project management 
Describe how your project will be managed and administered including details of any: 

-  Design / plans 
-  Implementation arrangements e.g contract/tenders 
-  Planning Approval  
-  Health and Safety/Risk Assessments 
-  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
 
The project will be managed by Visit West Lothian staff. It is intended to use the 
businesses standard designer who has the brand identity and imagery. Visit West 
Lothian will aim to use a local supplier for the production of this. The material will be 
temporary, and set up by a member of staff who is aware of how to do so.  
  
 
 
Attachment checklist  - For voluntary organisations 
please supply 

Please Indicate (x) 

Constitution or Articles and Memorandum  
 

 

Committee Members or Directors List  
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Bank Statements  - dated within the last 3 months 
 

 

Annual accounts 
 

 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name 
 

 

Position  Tourism & Town Centre Officer 
 

Organisation Visit West Lothian / West Lothian Council 
 

Date 01/08/2019 
 

Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
Community Regeneration  
Economic Development and Regeneration 
West Lothian Council 
1st Floor South 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
  
Tel:  01506 281692 
E-mail: gemma.telfer@westlothian.gov.uk 
 
 
 
 
.  
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West Lothian Council 
Town Centre Fund – Capital Grant 2019/20  

 
Application form 
 

·  Please refer to the guidance notes set out in appendix 1 when completing this form 
·  No project should start or commit expenditure before receiving the approval of grant 
·  All projects MUST be either delivered or committed by 31 March 2020.  

 
1. Applicant Organisation Details 

 
Organisation Name Visit West Lothian 

 
Project title 
 

Instillation of updated visitor information sign at high-footfall 
viewpoint in Newton. 

Contact person 
 

 

Position  
 

Tourism and Town Centre Officer 

Address  
 
 

Telephone number 
 

 

Email Address 
 

 

Type of organisation 
(public sector, 
Voluntary Organisation 
etc)  
 

Private Limited Company 

What are the main 
activities of your 
organisation?  
 
(please answer in no 
more than 100 words) 

Destination Promotion Organisation working with businesses to 
increase visitor numbers in West Lothian 
 
 
 
 
 
 

 
For voluntary or charity 
applicants 

 

What date was your 
organisation formed? 

 

If a charity, please 
quote your charity 
number 

 

Do you have an equal opportunities policy or statement?    
If yes please provide a copy 
 

Yes / No 

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief? 

Yes / No 

Tourism and Town Centre Officer
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2. Project details 
 
Council Ward  1. Linlithgow 

 
Project location The Bridges View Point 

A904 Broxburn  
EH30 9SN 

Project start date 1st September 2019 
 

Project finish date 1st December 2019 
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
 
Visit West Lothian will seek to use the fund to replace the existing sign at The Bridges View 
Point in Newton. The new signage will contain updated information for tourists, as well as 
background about the new Queensferry Crossing.   
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
 
On successfully receiving this fund, Visit West Lothian will be able to develop on the 
current signage. This will provide the opportunity to the current signage at Newton was 
produced before the new Queensferry Crossing was opened and so contains information 
which is no longer relevant. The existing signage also contains no information about other 
attractions in West Lothian. 
   
The signage is located at a popular viewpoint just outside of Newton on the A904. The 
road is a 15 minute drive from Linlithgow – the nearest large town.  
 
 
 
 
 
 
 
 
Outcomes 
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Liv ing  / Vibrant Local Economies /Enterprising Communities / Accessible 
Public Services  / Digital Towns /Proactive Planning  
  
The project will help support a number of different objectives which will meet the Town 
Centre Fund requirements. 
 
Firstly, the updated information provision will support Town Centre Living within West 
Lothian by increasing tourists into the area. The signage will contain information on the 
proximity of local towns within West Lothian, such as Linlithgow, encouraging people who 
are nearby to visit the area rather than just pass through.   
 
The signage will additionally contain information on nearby public amenities, such as toilets 

and parking, which will support the objective for Accessible Public Services. 
Again, this is likely to encourage people further into West Lothian by highlighting 
their proximity to these services.  

 
 
 
 
Partners involved 
(other local  
organisations you are 
working with) 
 

Visit West Lothian and West Lothian Council will work together on 
the project. Visit West Lothian will manage the design of the 
signage and consult with organisations such as Transport 
Scotland who are responsible for the bridges. 

3. Project Costs 
 

Total Project cost  £2295 
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Amount of funding requested from the Town 
Centre Fund (TCF)  
 

£2295 

 
Item of expenditure Total Cost Cost (TCF) 
Production of new signage 1295 1295 
Instillation of new signage 500 500 
Design  500 500 
   
   
   
   
   
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source (i.e. Lottery, WLC) Approved and in 
place 

Date to be 
confirmed  

   
   
   
   
   
   
   
 
Project management 
Describe how your project will be managed and administered including details of any: 

-  Design / plans 
-  Implementation arrangements e.g contract/tenders 
-  Planning Approval  
-  Health and Safety/Risk Assessments 
-  Public Liability  

It is important that all applicants are able to evidence the above as part of their project.  
 
The project will be managed by West Lothian Council staff working for Visit West 
Lothian. As the new signage will replace an old board, planning permission will not be 
required. Additionally, as the only change will be the content of the board the previous 
Health and Safety approvals will still apply.  
 
The signage will be produced by a local business that have experience developing 
similar content and have worked on projects for the council of this nature before.  
 
 
Attachment checklist  - For voluntary organisations Please Indicate (x) 
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please supply 
Constitution or Articles and Memorandum  
 

 

Committee Members or Directors List 
 

 

Bank Statements  - dated within the last 3 months 
 

 

Annual accounts 
 

 

 
4. Declaration 

 
We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities. 
 
Name 
 

 

Position  Tourism and Town Centre Manager 
 

Organisation Visit West Lothian / West Lothian Council 
 

Date  
Please send your completed forms to: 
 
The Regeneration Team:  RegenerationTeam@westlothian.gov.uk   
 
 
For admin related queries contact: 
 
Gemma Telfer, Administrative Assistant 
Community Regeneration  
Economic Development and Regeneration 
West Lothian Council 
1st Floor South 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
  
Tel:  01506 281692 
E-mail: gemma.telfer@westlothian.gov.uk 
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West Lothian Council
Town Centre Fund – Capital Grant 2019/20

Application form

· Please refer to the guidance notes set out in appendix 1 when completing this form
· No project should start or commit expenditure before receiving the approval of grant
· All projects MUST be either delivered or committed by 31 March 2020.

1. Applicant Organisation Details

Organisation Name Linlthgow Burgh Trust

Project title Royal Burgh of Linlithgow Civic Sculptures Project

Contact person

Position Convenor, Public Art Committee

Address

Telephone number

Email Address

Type of organisation Voluntary organisation with no paid staff.

What are the main 
activities of your 
organisat ion?

(please answer in no 
more than 100 words)

Linlithgow Burgh Trust exists to protect and improve
Linlithgow ’s unique enviro nment through a wide range of 
successful heritage, environmental and ar tistic activities 
and projects.  These include floral displays throughout the
town , heritage publications, tree planting, commenting on 
planning issues, promoting public art, organising the 
annual P erambulation of the Marches and Doors Open 
Days, fund-raising, working with schools, young people, 
businesses and l ocal organisations, planting wildflowers 
and encouraging wildlife and enhancing the quality of life 
in Linlithgow, all helping to enhance civic prid e, citizen 
participation and volunteering.

For voluntary or charity 
applicants
What date was your 
organisation formed?

Constituted as a SCIO on 1 March 2017.

If a charity, please 
quote your charity 
number

SC047211

Do you have an equal opportunities policy or statement?   
If yes please provide a copy

Yes

Does your organisation take account of equality issues around 
age, disability, gender, race, religion or belief?

Yes as appropriate
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2. Project details 
 
Council Ward  Linlithgow 

Project location Two sites: High Street and Low Port (to be agreed), 
Linlithgow  
 

Project start date October 2019 (start on site) 
 

Project finish date May 2020 
 

 
 
Project description  
Describe fully the project for which grant is being sought (background and context of the 
project, description of works).  
The purpose of the Royal Burgh of Linlithgow Civic Sculptures Project is to celebrate 
Linlithgow's two traditional civic insignia of the 'Black Bitch' (a greyhound) and 'St Michael 
and the Serpent/Dragon', as depicted on the town's burgh seal and coats of arms, 
principally by the commissioning of two pieces of sculpture to be erected on two different 
prominent sites in the town centre.  The sculptures, of bronze on stone plinths, will be of 
high quality, considerably enhancing the appearance of the town. 
 
The overall aims of the overall sculpture project are: 

· to enhance the Linlithgow Palace and High Street Conservation Area 
· to, in one case, upgrade an area of open space very much in need of improvement 
· to reflect and celebrate Linlithgow’s cultural heritage by celebrating in sculptural 

form the Royal Burgh’s two traditional civic insignia from the ancient burgh seal and coats 
of arms; 

· to further the Burgh Trust’s interest in adorning the town with public art; 
· to enhance civic pride and give pleasure to the town ’s inhabitants 
· to encourage tourism and economic benefit by providing objects of interest which 

will hopefully become two of the ‘sights of Linlithgow’ to visit and be photographed beside. 
 
In preparation, we ascertained the local community’s preferences on how the 
animals/figures on the civic insignia should be portrayed in sculptural form (as well as 
investigating the history and mythology), principally through two rounds of public 
consultation.  Local primary schoolchildren were invited to produce their own drawings 
showing how they would like the 'Black Bitch' and 'St Michael and the Serpent/Dragon' to 
appear and to write down their own accounts of the related legends.  These were exhibited 
at the second public consultation event and prizes were awarded to the pupils whose work 
most appealed to the judges. 
 
There has been considerable publicity through all the local media, bolstered by a 
successful ‘Crowdfunder’ campaign to secure community support (and contribute to the 
‘match funding’).  There will be an interpretation board near both sculptures, and a booklet 
will be published for general public distribution, giving details of the artworks, artists, etc, as 
well as the historical background, representations of the civic insignia over the centuries 
and examples of the children's work. 
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Evidence of need 
What evidence is there that your project is needed? It is vital that you show that you have 
identified the need for your project, eg letters of support, or local survey, see guidance for 
examples of how you can evidence this. 
1) Two public consultation exercises in the Low Port Centre, Linlithgow, in March and May 
2019, which demonstrated wide support for the project through written responses to the 
exhibitions of drawings and to wide publicity, including on the front page of the community 
magazine which goes to all households in Linlithgow.  Over 50 attended the first public 
consultation, and nearly 100 people took the time to respond to the second, whether in 
person or by email. 
2) Letters of support and major financial contributions from the Linlithgow & Linlithgow 
Bridge Town Management Group and the Linlithgow Town Centre BID. 
3) Financial support from several local voluntary groups and ‘community buy-in’ through 
the successful crowdfunding campaign. 
4) Enthusiastic participation in the drawing and writing competition amongst local 
schoolchildren and a very successful prize-giving to the winning pupils, well-attended by 
parents. 
5) The project will address the need to increase awareness of Linlithgow’s heritage, 
particularly amongst newcomers to the town. 
6) Physical evidence of need – in one case the need to upgrade a prominent area of 
ground half-way along the High Street. 
 
 
Outcomes 
Describe what your project will deliver in line with the funding outcomes in appendix 1.  
 
Town Centre Living / Vibrant Local Economies /Enterprising Communities / Accessible 
Public Services / Digital Towns /Proactive Planning  
 
Town Centre Living – Project will provide new features of interest which will increase 
footfall on the part of residents and visitors. 
Vibrant Local Economies – Project already has BID involvement in recognition of its role 
in enhancing the appearance and character of the town centre. 
Enterpri sing Communities – Project is locally led and almost entirely locally financed. 
Proactive Planning  – Local initiative to add to the town’s range of cultural assets, 
promoted in partnership with many in the local community and key stakeholders. 
Tourism  - increasing town centre footfall and making Linlithgow more attractive to visitors 
 
 
 
 
 
 
 
 
 
Partners involved 
(other local  
organisations you are 
working with) 
 

Linlithgow & Linlithgow Bridge Town Management Group 
Linlithgow Town Centre BID 
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3. Project Costs 
 

Total Project cost  
 

£113,128 (including allowance 
for contingencies) 

Amount of funding requested from the Town 
Centre Fund (TCF)  
 

£20,000 

 
Item of expenditure Total Cost Cost (TCF) 
Two bronze sculptures and stone plinths £91,680  
Associated landscape work and planting £9,920  
New benches and litter bin £2,876  
Interpretation boards £2,045  
Planning fees £960  
Leaflets; community involvement; unveiling costs £1,647  
Contingencies (to cover increased costs, problems 
with underground services, irrecoverable VAT etc) 

£4,000  

TOTAL £113,128  
 
 
If the total cost is greater than the fund applied for please detail where the match 
funding is from (i.e. WLC, Lottery etc.)  
 
Please confirm whether it is approved and in place or the date that you expect this to be 
confirmed. 

Funding source (i.e. Lottery, WLC) Approved and in 
place 

Amounts 

Linlithgow & Linlithgow Bridge Town 
Management Group 

Yes £31,750 

Linlithgow Town Centre BID Yes £31,500 
Linlithgow Burgh Trust Yes £10,000 
National Lottery Heritage Fund Yes £4,900 
Crowdfunding and other voluntary local 
donations as at 4 July 2019 

Yes £15,161 

TOTAL  £93,311.00 
   
 
Project Management 
Describe how your project will be managed and administered including details of any: 
Design / Plans  - Plans have been produced and approved to a level of detail sufficient 
to implement the project. 
Implementation Arrangements  – The governance of the project is by means of a 
dedicated committee of Linlithgow Burgh Trust, reporting directly to be Board of 
trustees.  Selection of sculptors/artists was achieved by means of a standard ‘limited 
competition’ arrangement by which six sculptors/artists of proven competence were 
invited to make submissions; all works by artists, stonemasons and landscape 
contractors, and all supplies are being procured on the basis of standard procedures, 
balancing price against known standards of quality and competence. 
Planning Approvals  – Both sculptures and associated works have received Planning 
Permission, and both interpretation boards have received Advertisement Consent.  
Health and Safety/Risk Assessments  – This subject, including the requirement to 
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adhere to the Construction (Design and Management) Regulations 2015 (CDM 2015) as 
relevant, is covered in the Project Execution Plan and in the detailed project brief for 
each sculpture location.
Public Liability – It has been confirmed that the Burgh Trust’s insurance policy 
indemnifies it for legal liability in respect of injury to third parties or damage to third party 
property arising its activities.  In relation to the sculptures themselves, the Trust is
indemnified if held legally liable for any injury to a third party or damage to their property 
during the installation process and also, in this regard, in respect of their presence in the 
town as items of sculpture thereafter. The policy includes legal defence costs incurred 
with Insurers’ consent in relation to any claim for third party injury or damage to third 
party property irrespective of whether the Trust is subsequently found to be legally 
liable. As stated in the detailed project briefs, all contractors involved in the project will 
be required to exhibit certificates of public liability insurance and professional indemnity 
insurance as appropriate to Linlithgow Burgh Trust before starting work and such 
insurances must remain in force until the hand-over of the relevant completed scheme.

It is important that all applicants are able to evidence the above as part of their project.

Attachment checklist  - For voluntary organisations 
please supply

Please Indicate (x)

Constitution or Articles and Memorandum X

Committee Members or Directors List : See below:

Officers  
Chair:  
Secretary:  
Treasurer:  
Charity Trustees (Board)

(Chair)
 (Secretary)

(Treasurer, Membership Secretary and Convenor of 
the Finance and Administration Committee)

 (Convenor of the Burgh Beautiful Linlithgow 
Committee and of the Public Art Committee)

(Convenor of the Linlithgow Civic Trust 
Committee)

 (LCT Publications)

See on left

Bank Statements - dated within the last 3 months X

Annual Accounts X

Equal Opportunities Policy X
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4. Declaration

We wish to apply for a Town Centre Fund – Capital Grant 2019/20.  The above is an 
accurate outline of the proposed project.  We have read and understood the guidance 
notes for applicants and agree to the conditions therein.  We understand that the grant may 
be modified or withdrawn, if all the conditions are not adhered to.  We are willing to co-
operate in the monitoring of the grant scheme and to meet with their representatives if 
required to do so. We will acknowledge the support of the Fund in any related PR activities.

Name

Position Convenor, Public Art Committee

Organisation Linlithgow Burgh Trust

Date 4 July 2019

Please send your completed forms to:

The Regeneration Team: RegenerationTeam@westlothian.gov.uk

For admin related queries contact:

Gemma Telfer, Administrative Assistant
Community Regeneration 
Economic Development and Regeneration
West Lothian Council
1st Floor South
West Lothian Civic Centre
Howden South Road
Livingston
EH54 6FF

Tel:  01506 281692
E-mail: gemma.telfer@westlothian.gov.uk
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